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Auto e-mailing reports

Did you know that you can automatically distribute any Sage Accpac Intelligence report once it has been
run, to a distribution list of your choice? Why would you want to do this? It often happens that information
rich reports, that could help your organization, are sitting on someone's desk — if only they could be easily
distributed to the right people — effortlessly.

Here's how it is done!

1. Open your Report Manager.

':333

&= Report Manager
slojEpmwv-| rleele|faasd] 9 o7

Ohbject | Properiies ]C::ulumns| Filters | Parameters | Son Fields | Agoregate Fiters |
[dHome Repor D _'___l
ClDashboard Feports |12 AT

T Demonsiratian
M&nagement Pack D-2-0 (De...
RKLMaJysis Dashboard 20 (.
[FRKL Dashbaard 20 Dema)
~|Salas Cube Repod 2-0 (Damo)
*| Salas Datails 2-0 (Demo
i Siock Re-Order Levels 2-0 (T

[CFinanciel Repors

:IIm.rentury Repors

ElPurchase Feparts

2] Sales Repors

Y
Repaort Name

|Stock Re-Order Levels 2-0 (Dema)

Discriphon
|Srm:k movemert 50H and Reondar levels by Froduct Categary per product

Templats Storage Location
|C.WchamexEHC|'\TsmpluiEs\.

Feport Template (Excel 97-2003 Temgplate (*xi)
[Stock Fe-Order Lavels 2-0 (Dema).xt

N

[~ Show Advanoed ﬂ
130bjects -

Parametzrs on Second Sheet I3

2. Select the report that you want to setup for e-mailing automatically once it has been run.

3. Select the check box to Show Advanced Properties of a report — it is at the bottom of the
properties tab window.

_| I Show Advanced

4. Select the button to Run Add-ins - this will be listed in the properties window of the report.

Retain All Fun Instances r
Keep Original Instance Audit "

Fun Macros On Comgletian

Run Add-Ins

Generate Output File

]

Closa Boak on Completion

5. Select the option to Specify a New Add-in Function and select OK.

=
=



Select: Add-In Function

[Specify a Mew Add-In Function

k. Canicel

6. A box will appear as follows

r

Choose Add-In Function "
- E T
Select Add-n Library: Function D' escription:
I.-'l'-.lcheme:-: Add-In 1 ;I M arne: MailSMTR
Select Add-n Libramy Madule: Description : Emails a file via SMTP
IEmaiIing Functions LI IJze When : ou wizh to emall a report on

cormpletiarn,

Select Add1n Eunction;
4 MalSMTR

7. Select the Add-In Library, and Add-in Library Module as shown above. Select the Add in
Function followed by the OK button.

8. A box will pop up asking you to enter all the relevant details for emailing — see below



Specify Function Pararneters

Fill in Defaults |

Fill in Example | -

M ame

|MaiISMTF' - [MODLULE: PLPLUGA.E)
SMTP Server

MySMTPSer13

ToAddress
|myfriend@asﬂ?ﬂasdﬂ.cn.qq

From Address
|me@asﬂ?833d9.m.qq

b ail Subject
'Y'our Freport

b ail Text
|Please see attached file.

v _~|

] | Cancel |

9. This will include details about your mail SMTP server which you must get from your Mail
administrator, as well as the ‘from’ and ‘to’ addresses. To send to multiple e-mail addresses,
use a colon in between addresses. Ensure that when you give the report a hame that you
include the “.xIs” extension as well. Scroll down on this window to see more available options.

10. When you have entered your details, select OK and you will see that a string has been added
into the Add-Ins box in the properties window of your report.

Run Add-nz
|PLPLUGA.E.HailSHTP{HFSHTPSErvIS,myfriend@as??ﬂasd?.DD.

Generate Qutput File

11. Execute the report, and it will automatically be e-mailed to the selected recipients.




Automatically Running Macros

If a report template that you have created contains macros that you wish to use each time the report is
run, then type the names of the macros you wish to run in the Run Macros on Completion property of
your report.

1. To do this, enable the Advanced Options Menu on the Report Manager Interface by checking
the Show Advanced check box.

| I Show Advanced

2. Type the name of your Macros in the Run Macros on Completion property field and click on the
Apply button.

Fun Macroz On Completion

IEerDing; Consolidate[1392.Jan)

The Macros in your report template that have been specified will now be run every time that the
report is run.

e |If there is more than one macro that needs to be run then separate their names with semi-
colons.

e If a Macro takes parameters then place these in brackets after the macro name in a comma
separated list.

e Macros will always run after any Add-Ins should you have any Add-Ins placed in the Run Add-
Ins property.

e Combine macro names and Add-Ins in the same property to ensure the correct order thereof
when running the report. Example: To have a macro run before an Add-In, place the macro
name in the Run Add-Ins property before the Add-In.



Creating new Macros from Excel
1. Open your Report Manager.

2. Select the report that you want the macro to run in, run the report or open the Excel template.

3. Create the macro you want to run automatically, ensuring that in your macro you specify which
sheet you need the macro to work in. (This will help by forcing the macro to select the correct
sheet even after you Create and Link the workbook with a different active sheet)

i Macrasalft Vimal Basic - Sales Devails 2-0 {(Camem1 )1 - [Medulal (Cada}] [_ [l =]
4 Bl Edk Wew nsat Fomat Debug Run Tods Addins  Window
: Help -8 X
d9» aBinnkin e -B-o-0s )
) p o0 @& FELEE jﬂéﬁ.-‘-!i_}ﬁn%ﬁ
Ilﬂamml} j |[-Iiclal:rel:alls -

Sub HideDecmils(] =

! HideDecmils Hecco
! Hecro recocded Z008/02/21 by Alchemex

Sheecs ("SALES REPORT"] .S5elecc
Hange ("A10"] .Selectc
S5eleccion.ShowbDecall = True
Seleccion.Showbecall = False
Range (A4 .Selecc

End Sub

== | e
Imenediare  ~ FHfleess

4. Once you have created and tested your macro, save the template back or create and link the
workbook back to the report.

5. Highlight the report in which you have created the macro, under the Properties tab, tick the
Show Advanced option at the bottom of the screen.

6. Inthe advanced options list that is now available, locate the Run Macros on Completion option.

Fietain All Bun Instances H

keep Original Instance Audit [

Fun Macros On Completion
celectlastPeriod

In the text box type the name of the macro you created.



Compact Metadata Functionality

Compacting your MetaData occasionally can result in improved system performance. Depending on your
usage levels it may be desirable to do this more often.

1. Select File

2. Then select Compact Metadata

Backup Metadata & Templates

| Cornpact MetaData

Close

To compact your MetaData Sage Accpac Intelligence must shut down,
Do wou wish to continue?

Yes Mo

4. Select Yes.

5. The following will then open:

Compact SVD




6. Select Compact SVD.

7. A Confirm message box will open.

Confirm &J

e This will attempt to compact your server Metadata file. Please
make sure that there are no users logged on to the system
before continuing. If you want to proceed press Yes else press
Mo to abort.

Yes | No

8. Select Yes

9. The Sage Accpac Intelligence Maintenance Utility window will be populated with commands as
it gets executed.

10. When it has completed, a message will appear, asking you to delete the backup file after
verifying that Sage Accpac Intelligence is working correctly.

[ L]

Cormpleted Successfully @

& Completed compacting, Compact ratio = 0%,
' Please delete the backup file that this utility created when you have
werified that alchernex is weorking correctly, The file is (Ch5age’Sage
Sccpac BRDATANMY S alchermex_backup,swd),

Ok

11. Select OK

12. The backup file can either be deleted or kept as an additional backup.

10



Copying, Deleting and Renaming Data Expressions

Renaming a Data Expression

Field names in databases are often difficult to interpret. Using user-friendly names enables you to
understand the field's contents more easily. For example we are unable to tell from the expression name
whether the expression refers to a customer name or salesman name. Changing the expression: Name
to Customer Name makes the expression less ambiguous.

1. Right-click on the data expression to be renamed.
2. Select Rename. The Rename dialog box is displayed.
3. Enter the new name and click OK. The new name is displayed.

Copying a Data Expression

You are able to create special expressions, for example, formulas and SQL expressions from a copy of
existing data expressions. An existing expression is copied and changed to a special expression.

1. Right-click the expression and select Copy.

2. Right-click on the data container and select Paste. The copy of the expression is pasted below
the container.

3. Right-click the expression and select Rename.
4. Enter the new name in the Rename dialog box and click OK.

Deleting a Data Expression

Once you have created a data expression you might find that you no longer require the expression in
your container. You are then able to delete the data expression. A data expression can only be deleted
if it is not being used in a report, in the case that it is being used in a report, you would need to remove it
from the report and then delete the expression from the data container.

1. Right-click on the expression.
2. Click Delete.

3. Click Yes to confirm the deletion.

11



Design Mode

| need to make changes to my original template. Is there an easy way to change the design of a report

without having to run the report with all the data coming though?

Yes, you can use the Desigh mode to make changes to a template without running a report.

1. In the Report Manager Module, Select the report you would like to make design changes to,

and right click on the report and select Design Or, Select the Design Icon J—ﬁj from the

Toolbar.
& Report Manager
s|gERw ]| >eaeld
Object |
@ Home
i Dashboard Repons
ClDemonstration
ElFinancial Rapons
ZlIrventary Repors
ElPurchase Reports
£l Sales Repors
[ oy of Sales Master 2-1 (MEB2
L Eulas Master 2 o
]Sales Master J e
Rename
Delete
Run
Run Sample
Design

2. The following message box will open:

o

Sage Accpac Intelligence £3

Iﬁl Designing a report means changing the Excel termplate that is used for

W the report. This function will open the termplate. You may then change
the ternplate and then save it. Would ywou like to open the ternplate for
changes now?

Select Yes. Your Template will then open

12



3.

&l sales Details 2-0 (Demo)xt [Compatibility Mode] - = x
: A | B c -
1

2 FOR THE PERIOD TO DATE FROM 00 JAN 1900

3

& SalssParsonllama =t =

£ Stors (& -

& Period (E0) L=

T Cus (= = b |
8

g

10

11 | = (blank)

12 = (eank

13 [

14 _

15 Grand Total

16

7

18

H 4 b W[ Sheatl - Sheet? | SALES REPORT]

Make your desired changes and save the workbook/template.

Design Mode

For example, add company logos, change font, color etc. You can then create and link your

newly designed template.

13



Hiding and Showing Reports

Why would you like to show or hide reports?

It is handy to be able to hide reports that do not need to be run separately, but only as union reports.
This will give your object window a neater look.

To hide areport:

1. Select the report in the Object window of the Report Manager, under Properties select Show

Advanced.

2. Under the properties tab, select the option Report Hidden.

= Repon Manager

Chjadt

|

mHUmI’}
21 Daghaonnd Fapons
Sl Demonsraton
[ElFinancial Repans
Elinventary Rapons

1 e il e Tl Y YR T

Frapenies | Columng | Fiters | Peramenars | S Falds | Aggreges Finere |

Fapon Tamplsis (Excel 37-2003 Template (405

= e |

[Fales Master 21 MEREL

Parameiar on Second Sheat

R
=]

EIPwohase Repons Fapar Locked r
C1Sples Faparts X

[¥| Copry of Sales Master 21 MESZ) O D ot A ek r

[*15nles Master 21 (MEGD) R

Pl eles hastar JE3-1 IMEEZ) Top Fows (Leays Blank far A0 Faws|
Automatcally Foemat First Shest ra £ _|
Hicta #ea Source Desa in Rapart I3
Frosect The Oulpul Back I
Faztain Al Fun hatencas 1
Feip Driginal Instancs Audt I}
Fur Magss On Campletan
|
Faun Addng :
Gangrate Cwput File
Close Book om Complehon ]
Clean Addbianal Finnges an Crenbe ard Link
Claes Fanges on Exparl
|
Fiaport Hidden |
Woka Somlable in Meras [
Objact Funcionel GLID

=]
[ Sow Agvonced 7
10 Chjects

3. Refresh your object window view by double clicking on Home at the top of the screen

4. Now the report will not show in your list of available reports.
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To show a hidden report

1. Select the Home object in Report Manager.

2. Select Show Hidden Reports from the Tools menu.

L SANLTD - [B4X Report Manager]
W FlleAction™ Report-{Tooli) Window:Help~

El@lﬂl@[%lﬂl ! Lnlock Excel
Switch Output Made

Olbgesct |
E5 I Shiowy Hidden Reports I

:_Iﬂ-l'ﬂ!-lifﬁ Show Syrtern Variables
‘_-Il:lqshbwld_ Import Report

] Demenzlialian

S Financia Bulk Impart/Update Reparts
,:_I_Ilf":::cl,sa:rd KFls Campress XL File

,__|Ml.||: Cumpan}l [ UﬁCumpr!:s }{L_ File

) Purchases Manage Object Scope

=

Hiding and Showing Reports

3. Refresh you object window by double clicking on Home at the top of the screen. You will now

be able to view your hidden reports.

Please take note that access to make changes to a report, will not be available on the reports making up
a union report. These reports have a black arrow next to them in the object window. Access is available

to the reports with blue lines next to them.

15



Making Reports available on the Internet/Intranet

1. Select the report you want to publish to a website.
2. Check Show Advanced option on the properties tab.

3. Select Run Add Ins.

Retain All Run Instances I~
K.eep Criginal Instance Audit I

Fun bMacros On Comgletian

|
Run Add-lIns

Generate Output File

Closa Boak on Completion I~

|

4. Select an Add-In Function

5. From the Choose an Add-in Function box
6. Select an Add-in Library

7. Select an Add-in Library module

8. Select an Add-in function (Publish sheet). Select OK

-

Choose Add-In Function

Select Add-in Librans: Function Description:

|Alchemex Addeln 1 w|  [Mame: PublishSheet

Select Add-in Library Module: Dascription: Faciltatzs the publishing of 2.2
shaet in the repoi 1o Mml and o & specilied

|Intrﬂnen'lnteme1 Ingtegratian Module ﬂ location.

Select Add-n Function: Uze When - ou wish 1o generata s1atic repons

P PublishSheat fior an intrenet oF intemet

OF, Cancel |




Making Reports available on the Internet/Intranet

9. Specify function parameters.
10. Name, the name of the sheet to publish (Pivot)

11. Fully qualified path, (with filename & extension) for the HTML file. Example:
\\myserven\intranet\reports\ThisReport.htm

Specify Function Parameters

AddcHn Function ]

Fill in Defauls I e |

Fill in Example | =

Mearme
[Ptﬂisrﬂhm—{hﬂEULE: FLRLLIGA D)

The narme of the sheet to Publish
|P‘i'u'|:.ﬂ

A fully qualified path (with filename and extension|
|'.,'l, miyserveriniranetyreponsithisreporthim

-

ok | cancer |

The Add-In function should now appear in the reports Run Add-Ins property field.

Whenever this report is run, the Add-In will now be executed.
To edit the parameters of an Add-In function that has been specified already, simply press the Add-In

Function Builder button next to the Run Add-Ins box on your report properties and select the function
that you wish to edit, and then follow the same steps as above.

17



Picklist Functionality

MultiSelect PICKLISTs allow reports to pull information from more than one source and consolidate it into
one report. The underlying data must be structured identically for this to work. MultiSelect PICKLISTs are
configured in the same way as ordinary PICKLISTs except that the keyword PICKLISTM must be used
instead of PICKLIST.

When you run a report that references a connection with a MultiSelect PICKLIST you will be prompted to
select the Data Sources of interest, Select these and click OK. The report will consolidate the data from
the selected Data Sources into one report.

The third syntax that is supported for Picklists is the PICKLISTA (standing for "Picklist All") syntax. This
syntax has the effect of using PICKLISTM but with the user automatically selecting all the Picklist entries
at report run time. Use PICKLISTA where you have like data in disparate data sources and always want
the information from ALL the sources brought into the report without being prompted.

Note that when the data is rendered to the raw data sheet in Excel (the first sheet in the workbook), the
data set from each data source will be listed on the raw data sheet as one set beneath the other. The
data is not consolidated in any way.

Example:

PICKLIST=<PromptText>;<DESCRIPTION_1>::<TECH_INFO_1>;<DESCRIPTION_2>::<TECH_INFO_2
>:<DESCRIPTION_n>::<TECH_INFO_n>

So in the Access Database (*.mdb) Property enter:

PICKLIST=Where is Your Data;Office::X:\Data\Filofax2002.mdb;Online::Z:\Data\Filofax2002.mdb;At
Home::C:\Data\Filofax2002.mdb

The user will then be supplied with a PICKLIST titled "Where is Your Data" and with the three choices
Office, Online and At Home.

P

Select: Where is Your Data

Office
Onlina
At Horme

| Ok | Cancel |

18



Protecting the Output Book

When using Sage Accpac Intelligence, it might be necessary to protect the Microsoft Excel file from being
edited by unauthorized persons.

When you have protected the Microsoft Excel workbook the following occurs:

e When attempting to edit anything on the sheet, the below message will appear:

e

Microsoft Office Excel

The cell or chart that you are trying to change is protected and therefore read-onhy.

: I y,  To modify & protected cell or chart, first remove protéction using the Unprotect Shiet command (Review tab, Changes group). You may

be prompted for a password,

This applies to data input and formatting changes.

e The only available worksheet right click options are View Code, Unprotect Sheet and Select
All Sheets.

et View Code

4 Unprotect Sheet...

Select All Sheets

In Sage Accpac Intelligence Report Manager, select the relevant report,
1. Under Properties, select Show Advanced.
2. Select Protect The Output Book.

3. Select Apply.

19



sla|s|pinjalv]-| »|o|ale]o]ala|s] 2
%a | Properties | Caluming | Fiters | Parameters | Son Freids | Agoregete Firers |
Hame Description [
ElDeshboord Reparts [Used in Management Pack snd Dashbaard Rieports - General Ledger Account Group Detads :I
ZElDemonstraton ,ﬂ
ZIFmencisl Feports Teamplats Storage Locaton
[ Accout Groups Sub 2-4 MEEZ) G\ AlchemesEX0\ Tamplates),
| Azcount Groups S 2-4 (MEED)
™| Budget Sub 2-4 (MEG2) Raport Templste
™| iGL Transackons by Accound 2-4 (MEGZ)
61 Tranzachons Sub 24 (MEEZ) Parameters on Second Sheet -
™| GLACcounts Filter List Sub Queny 2-4 (.
] GLcoounts Fiter List Sub Ousny 2-4 Puapor Locked [
%] GLAccounts Fiter List Sub Gueny 2+4 [ . St Dikstinect Bows r
[ |Managemant Pack D-2-4 [MEEZ)
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™| Tiial Balance Sub 2-4 [MEEZ) Automasically Formet First Sheet 2
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:l:ﬁﬁ]:xﬁ:ﬁfw e Hide the Source Dista in Fepost B
ZIFuchase Fepos ok Ot B
ElSales Reparts S L] ]
|Rietnin AN Fun Instances I_
Karitp Onginal lnstencs Auwdit B
Run Mecras On Completon
[Fun Add-ing
Genente Ouipui File J
¥ Sherw Advancad T ;l
22 Objects

4. As soon as it is applied, a field called Output Book Protection Password (Randomly Selected
if Blank) will become available, We recommend that you enter your own password into this field
so that you are able to unprotect the output book at a later stage if required.

5. Insert a password, taking note that this field is case sensitive
6. Run the report as normal.
7. Notice that no changes can be made to the Microsoft Excel Workbook

8. To unprotect the sheet, select the sheet and then select Unprotect Sheet.

g Yiew Code
&y Unprotect Sheet...

Select All Sheets

9. The following screen will open:

Unprotect Sheet w

Password: |

10. Insert the password and select OK

The worksheet is now unprotected and can be edited.
20



Quick Navigating between Report Manager and the
Connector Tool

The Data Container that a report is running from can be viewed from within the Report Manager module.
This makes it easier to identify the source container to which tables or expressions must be added should
the reports running from this container need updating.

Step by step process:
1. Double click the report.
2. Double click Source container.
3. Right click the report.

4. Click Go to Container in Connector.

& B/ Report Manzger

LT VYl W T 1 o Y S
Dbject |
5 Home
Ll Anaksis
1 Dashboand
[ Demansliation
I Financiak
A Irwvenbany
T Matrics and KPIz
[0 Mub Company Consclidaton
 Purchases
i 5des
[Fcopy o Sales Mastes 30 BEFS)
B Source Contaner
T1 W_
B Coluririz Open
g Fikers Praperties
Parameless:
B Sert Faeldz il

El Aggiegate Fikeis Goka Contsiner In Connector I
[Ffl5des Master 30 AE L ]

5. The following dialog box will appear asking if you would like to open another instance of the

Sage Accpac Intelligence £Z

I.-"" "“‘-.I This will launch a new instance of Connectar, You should close down
WY all other open instances of Connectar first. Would you like to continue?

Yes Mo

6. Click Yes.

7. Your container that the selected report is running from will now be selected in the Connector.
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Renaming and Moving Data Connections

Renaming a Data Connection

Once you have created a data connection you are able to change the name of the data connection at any

time.
1.
2.
Or
1.
2.
3.

Select the Data connection.

Edit the connection name in the Connection Name property field and click Apply.

Right-click on the data expression to be renamed.
Select Rename. The Rename dialog box is displayed.

Enter the new name and click OK. The new name is displayed.

Moving a Data Connection

You are able to move a data connection from one connection object to another. This will obviously only
work if the connections are of the same type.

1.

2.

Select the Data connection.

Right-click and select Move to.

Select the connection type and click OK.
Click OK.

Right-click on the connection and select Check/Test.
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Report Process Overview

How are reports created in Sage Accpac Intelligence?

The process of creating a report requires that you use the Sage Accpac Intelligence Connector to create
a connection to a data source. The Sage Accpac Intelligence Report Manager is then used to create the
report and link it to an Excel template. The following figure summarizes the entire process of creating a
report using the Connector and the Report Manager module:

Database Administrator
Tool
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Report Writing

Report Writing Methodology

1.

2.

9.

Always ensure you understand your reporting requirements in detail

Create a simple layout in MS Excel and confirm this is the layout required

Identify that all the information you would like in your report is available in the database.
Check if you have existing containers that can satisfy the requirements for this report

If you do have containers: Make the necessary changes to the container and run the data in
Excel

Modify the workbook and the layout as required.
Create and link the new template
If you don't have a container: Create a new container defining the required fields for reporting

Create a new report linked to this data and run into MS Excel

10. You can also create individual and then union reports to consolidate unrelated data

The diagram below graphically represents this process:

REPORT WRITING METHODOLOGY

ider : Create a sample Identify that all the
Un:sgiﬁim layout in MS Excel required
requirernents in - confirm the information is
detail layout with your  available in the
customer A . database

Do you have
any existing

containers that
can satisfy the
requirements for
this report?

Your
report has
beszn
created!
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Run All Reports in Folder

In the Sage Accpac Intelligence Report Manager, the Run Report Batch facility allows users to run a
sequence of reports one after the other from top to bottom.

Note: The run sequence will always be top to bottom so it is important to name your reports in a way that
will ensure that the report you want run first is at the top of the batch.

For example: if you have an existing group of reports in a folder which will not run in the sequence that
you would like, and then rename your reports numerically viz:

e Report Name = 1. (First Report)
e Report Name = 2. (Second Report)

e Report Name = 3. (Third Report) and so on until you have the reports running in the sequence
that you would like.

Once you have named your reports in sequential order, select the folder that contains your reports, right
click and select Run Report Batch.

Sage Accpac Intelligence will automatically run each report in sequence.
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Scheduling a Report

Sage Accpac Intelligence reports can be run unattended, from Operating System batch files or under the
control of external scheduling software (such as the Microsoft Windows Scheduler or the Microsoft SQL
Server Agent). This can be useful when you have certain reports that you need to run on a regular basis.

When reports are run unattended they are automatically closed on completion. Scheduled reports must
use the Generate Output File in the Advanced report or the Retain All Run Instances option to be
useful. See Advanced Report Properties for more information.

Typically reports that are scheduled will have the Generate Output File property set so that the
unattended reports are saved to a specific location. Set this property under the Advanced options on
the Report Properties tab.

To generate the command to schedule a report run:
1. Open the Report Manager.

2. Select the report you wish to generate a schedule command for.

3. Click on the Schedule Icon £l

4. If the report expects parameters then you will be prompted to enter these. Enter any necessary
parameters and click OK.

5. A message box will then appear that will display the syntax for the running the report.
Additionally this text will be placed on the windows clipboard so that it can be pasted into the
application or batch file that will be controlling it. An example is shown below.

Scheduling Cormmand @

@B The scheduling command line for the report has been copied to the
L' clipboard, Paste this cammand inta your scheduler ta schedule the
repart, The cormmand is

"CihSagetSage AccpachBXO6ANSagelccBIS6, exe” -RUS2 -P{PARAN: Start
Date /PARAN: Start Date}[ 101 March 2008[_]5tart Date ~~{PARAMEnd
Date} /PARAM:End Date}_]28 Februany 2009]_]End

Date~ ~{PARANMCURRENCYH /PARAM:CURRENCYI_I'USD'LJCURRENC
Y -2SAMLTD -LADKIM -E
-HTEMANT_CODE=SAMLTDHREPOSCODE=BX55AMY S DETYPE=19]

When reports are run unattended the information that is usually sent to the Process Monitor window is
redirected to a log file. You should review this log file to make sure that your reports are running as
expected. The log file is named BlCoreUnattend.log and can be found in the Intelligence folder which is a
sub folder of the Sage Accpac Intelligence Installation folder.

You can view this log file in a text editor application such as Notepad.

The file can also be opened directly from the Connector. To do this open the Connector and choose the
Menu item Tools > Open Log File.

The application returns a process exit code for the scheduled report to indicate Success (0) or Failure (1)
allowing the calling process to check the result of a shelled report.
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Scheduling a Report using the Windows Scheduler

1. Select the report that you wish to schedule in the Report Manager.

2. Click on the Schedule Icon Il on the toolbar or right click on the report and choose Generate
Scheduler Command.

3. If the report expects parameters then you will be prompted to enter these.
4. A message box will then appear that will display the syntax for running the report.

5. Additionally this text will be placed on the windows clipboard so that it can be pasted into the
scheduled task command field.

Reports that are scheduled are closed on completion, and therefore must use the Generate Output
Advanced report or the Retain Run Instances option to be useful. See Advanced Report Properties for
more information.

1. Open the Windows Control panel and then open the Administrative Tools, Task Scheduler
item.

2. From the menu choose Action, Create Task.

3. The Create Task window will appear.

) Create Task ——

General | Triggess | Actions | Conditions | Settings|

MName
Lacation;
Author;

I
B
ALCHEMEXDebra

Dhescription:

Sieurity options
When running the task, we the following user actount
ALCHEMEX\Debra Change Lser or Growg..
2 Run enly when user is logged on
R whether user is logged on ar not

no starg passwand. The tasi will ondy hawe access 10 10 COmPUEEr resoundes.

Run with highest privileges

Hiddgn  Configure for | Windows Vista™, Windows Server™ 2008

4. Give the task a meaningful name.

5. Click on the Actions tab.

6. Click New.

7. Under Program/script, paste the command from the clipboard.
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8. Click OK,
9. Confirm the arguments specified by clicking Yes.

10. In the When running the task, use the following user account box enter the user name that
should be used to run the report under (for domain user accounts use the format
domain_name\user_name). The user name must be a valid account on the domain or local
machine with sufficient privileges to run Sage Accpac Intelligence.

11. To set the Schedule for the Task click on the Triggers Tab.

12. Click the New button.

New Trigger i

Begin the taske | Ona schedule -
Settings
@ Cine time Start: 20005003 v 084400 AM 4 Synchronize across time

Diasly
Waekly
Mordhly

Advanced settings
Dritlay task for up 1o random delay); |1 hour -

Repeal task event 1 hau - L day -

Stop task if it fung [onger tharn: 3 day L

Expire: (201105103 A0:07 Ak

+| Enapled

Ok Cancel

13. When you have set the schedule options click the OK button.

It is important to understand that the user account that is used for the scheduled report must have
sufficient permissions to access all the necessary resources to run the Sage Accpac Intelligence report. It
is best to log on to the machine that will be running the scheduled report as that user and test that the
report can be run interactively under the user account before using the account for scheduled reports.
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Timeout Settings

When running Sage Accpac Intelligence reports on large sets of data you might need to adjust timeout
settings. This allows you to increase the time allowed before the user would receive a timeout error
message.

There are 2 ways to resolve a timeout error:

In the Sage Accpac Intelligence Connector Tool:

1. Inthe Object window, select the desired container

2. On the Properties window, select Show advanced

-_?'-!- WILTD - [BAE Connectar]

@ File Action Tools Mindow Help I EXE
olnmpeevl-| Qe |
Object [ -] Propesies |
88 Sage Acopac | certainer i -
ac-wmm N — |
FieD5H : =
25 5 Published Cortaire Mame =
Firebird ArteiB 2sefi) dive:
¥l Microsalt DDBC for Oracle Pusbond Salss atals 2.8
Micrazaft DLE DE Prowider for Dracle Descrption
Micrazsolt OLE DE Prowider for SOL Server [Sales Detais
Miciazalt Remale Pravide Conrection |0 |
W3 Microsalt Jet OLEDB. 4.0 for CSY 0w

Mizrazoft.Jat OLEDE 4.0 Pyovider Source Cordainsr Tvos

MYOB MY DALGBSN Drever : :

MR ODEC Déver | Graphical Jon 3]
W0 ODEC Dikver ALIT Giaphisal Join Tool i
¥ rySOL ODBC 351 Diiver

MySEL DDEC 351 Deiver Inew] e

ODBC Diiver for Access

W REL Trading Demo
B D ashboed S ales Datails 20
B GL Tranzackions 2.0

= Management Pack 20

B Sales Detail: 2.0

B Steck ReOrders 2.0 I :
QDBC Dinver for &ccess 2007 [WU onds
ODBC Dimver for dBASE - . .
ODBC Diivet for Exeel Iw Catiziner (Gizphical Joi

W ODBC Diiver for Paradox
DDBC Drivet for Wisual Faxpeo [DBC)
QIDBE Diiver for Wisual Foxpea [DBF)
ODBC Diiver SOL Server

W OLEDE Provides for Yisual Fovoro
Oracie DDEC Diiver
Pervasive ODBC Clent Inteifacs

rvasive DDBC Ditver [oith AuteDB Ciestien - | ¥ ShowAdvanced =l

3. Goto Timeout Enquiries after (seconds)

4. Increase the number of seconds here.
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Using the PLConfig Tool

1. Goto PLCONFIG.exe under C:\Program Files\Sage Software\SMI folder.

2. Execute the file.

(4] BI Core Configuration

2]

R epozitary
|45 ALCHE MEX-DARMAS 30D atabalchemes. svd
Default Execution Tirmeout Limit [ ill Update Al
1 Default Connection Tirmeaut Lirmit 000s0 ill
| Farameter Lookup Timeout Limit Q0030 ﬁ
| Sample Data Limit 0oos0 j
[ |
Pararneter Lookup Limnit =
! p 02000
| [ Log Report Higtary [ Apply Tracing
|
|
|
| R epart Community Server
| |, alchemes, net
! R eport Cormmunity Address
| Save Clogze
| |
L

Note: that if it gets changed inside the Connector, it is only for that container. Under PLCONFIG it is for

ALL the containers.
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Unlock Microsoft Excel

When Sage Accpac Intelligence runs a report out to Excel, it takes control of Excel and prevents user
interaction with Excel. If a report runs into rendering problems it is possible that Excel can be left locked.

To release Excel:

1. Inthe Report Manager Module, select the Home object

2. Right click and select Unlock Excel or click the 12| key on the toolbar.

22 B/ Report Marzger
o|wla|mwlwl ]| rlols|elrs]alss] 2
Object | Froperties |
St Open spieiton Location
08 AccpachEEDATAVTYS
) Dashibag Add Folder e
= Dmm‘: Praperties [
1 Firancia|
8 ivenod. A Catabog
f — |
- M"h';:n Unlack Excel I
I MuliC i A Uses
;IPLIId’ha‘ilg Switch Quiput Mode |
1 saks Show Hidden Feparts
oz Com
Ehow System Wariables part

Excel will now be unlocked and user interaction will be allowed again.
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Use of an Aggregate Function

Have you written a report that ended up rendering huge data volumes and results in lengthy run times
and therefore causes performance issues?

There are many scenarios that could cause this but by far the most common one is the absence of
aggregate function use in reports.

Simply put, an Aggregate is to bring together or to collect into a mass or sum. Examples of aggregates
are SUM, MAX, MIN & COUNT.

Solution:
1. Launch Sage Accpac Intelligence Report Manager.

2. Navigate to the Columns Tab and take a close look at the fields you have included in your
report. Now identify all the fields that your report will ever need to show and then delete the
superfluous ones.

3. Now identify all your VALUE fields and apply an Aggregate to each of them. The most common
aggregate being SUM.

What you have done by aggregating is as follows —

You now have a report that groups your results by the remaining fields eg. Customer Name and then
sums your VALUE fields (i.e. Sales amount excl VAT) accordingly.

Thus instead of having a report that renders each and every transaction line item from your source
Transaction Table into “Sheetl”, you now have a report that only renders the exact required data. You
have effectively tuned your report for speed.

This simple practice will dramatically reduce runtime and result in, for example, a 5 minute report now
running out in a matter of seconds.
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Using an Excel Workbook as a Data Source

In order to use an existing Excel Workbook as a data source for a report, the data needs to be organized
into named ranges.

Naming the Data Ranges
1. Open the workbook in Excel.

2. Make sure that the data is stored with accurate headings so that when expressions are added,
the data remains meaningful.

3. Select the data required for report writing purposes by highlighting it.

4. Select Formulas, Define Name.

rnm
- Hame Imsert Page Layout Farmulas Dats HewviEw Ve Add-ing

-

j‘f > | (i3 f‘_?_: Al B 'l.! B 3 Definie Nase =

i Use in Foemula =

AuloSum Recerily Financial Logiesl Tedt Dale & Lockup & Math Mare Hame
- od T Relere Trsg = Fundt Manager B Create from Selection
Furiction Libeary Defined Names
RawDatalols g Jfx | CustomerCodeMame
A B C o E F ¢

1 | customerCodeName ProductCodeName SolesPersonName  Store Qty TotolSoke |
2 |ARCHO1-ARCH'S BAKERY BOMEDL-Bohernian Grapey Tea FRED DBMN 3 464.52
3 |ARCHO1-ARCH'S BAKERY BXO0009-B & X Wholenuts TOM DBN 3 32311
4 |ARCHO1-ARCH'S BAKERY CRYSO3-Crystal Puddle Ranberry Juice DAVE DBEMN 16 3143.15
5 [ARCHO1-ARCH'S BAKERY ROMNAOL-Ronalds Dried Basil DAVE DBN 114 19705.54
6 |ARCHO1-ARCH'S BAKERY YARDOL-Yardville Health Ale DAVE DBN 3 270.97
7

8

9

10

11

12

13

14

15

16

17 miheat1154; 5F

18

15

20

21

-t
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Using Excel Formulae in Data Expressions

There are two ways of using Excel Formulae in Data Expressions. You can either choose to add an Excel
Formula from the add data expression field or you can add a normal data field and then change its
properties to an Excel Formula.

To add an Excel Formula from the Add Data Expression window:

1. Once you choose Excel Formula you are prompted to type in a name for the expression as
shown below:

P

Enter a name for the Excel Expression

Fraduct & Category
O, Cancal

N

2. Type in a name then click OK. The following screen displays, prompting you for the Excel
formula:

[ Enter the Excel Formula

Mate to refar to olher exprassions in the farmula use the
expressian nameas and replace spaces with undarscore
characters.

CONCATEMATE (ProduciName." " Categond]

| K | Cancel |

5

3. Type in the formula, and then click OK.
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To add an Excel Formula after creating a Data Field Expression:

1. Add a data expression by using the normal method (see Adding Data Expressions).

2. On the properties window of the new data expression, change the Expression Type from a
Data Field to an Excel Formula.

3. In the Expression Source field, type in the correct syntax for the expression type chosen, then

click the Apply button. An example of what the properties window should look like is shown
below.

Properties

Exprassian I0
[5ed oy |

Exprasesan Hame —
|Priefuct & Catagany

Exprassion Sourca
;;"J!-Il.'.’-‘.'.l'l'li:-;'ll; (ProductHams, * . ", Catagary)

Expresman Type
|Escal Foemulp -]

[ o= | cenca |

In this example, the standard Excel CONCATENATE function has been used to combine the contents of
the two Data fields ProductName and Category and with a dash in between them.

Note that the formula does not begin with an Equal sign. Sage Accpac Intelligence allows the names of
Columns to be used in the Excel Formulae through the way it applies named ranges to the raw data
sheet in a report. Where the word ProductName has been used then the report is resolving this through
a named range for that column. The Data Expressions ProductName and Category must be included as
Display Columns in your report for this Excel Formula Data Column to work.

For further information on the Excel Functions that can be used refer to your Microsoft Excel Help file.
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Using Find and Replace

The database we connect to via Sage Accpac Intelligence has grown and we decided to change some of
the table names.

Is there a quick way of changing the database table names in a container in Sage Accpac Intelligence?
Yes, by using the Find and Replace feature.
1. Right click on the container

2. Select Find and Replace

Cibsact |« | Properies ;

WYOE ODEBC Derver Corainer 1D

W 0B ODBC Driver AUT
WO ODBC Dehver vy

Wy S0L ODEC 351 Drever Fublished Contmings

Wy SOL ODBC 351 Driver (raw) Dashbaard Salas O

W ODBC Dinvar tor Ancess

%RRLTrbdl Damio D@scripan
= e |l .

B GLTra m
B hanag
B Salez | Rename [
- B Siock | Delete =
QDEC Dive . ]
99 ODBC Diive Add Expressions
% ODBCOme  Check/Test
ODBEC Drraa Praperties -
#0DBC Diive ol
ﬁ ODBCOme  Refresh —
ODEC Dinve Copy
W OLEDE Fron = [
ﬁ Orache ODE |
Ostendo Dir
8 Ferasive O Sample Data i

H Parvashe 0 Maodel Graphical Joins
M Pervosive O Show Dependencies
W Parsashe 5
Check/Test All Expressions

HSagnleﬂl
B I FmdandFteplaoeI

WmET

3. Enter the existing table name under Find What and the new name under Replace With.
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Replace
Eird What [documarntines

Feplace With |dnm‘nerﬂmh|e91

Espréssions b Efedt Include in Feplacs

[ Data Fietd Sources [ Expression Mames
[ Espressions [ Expression Sources
[ Excel Formulae [« Expression Lookups
¥ Pass Through Variables ¥ Comsiner Source

|0ﬁ|cmr.al|

Tick all expressions you would like to effect and also select what to include in the replacement

by selecting the relevant tick boxes.
Select OK
Confirm by selecting Yes.

The following screen will confirm that the find and replace was successful:

[ Complete “

o [documentlines] was replaced 18 times in the container,
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Using the Integrated Financial Report “Type D” Drill-
down

The Sage Accpac Intelligence Financial Report gives you the ability to drill-down on Income Statement
and Balance Sheet figures, thus enabling you to view the balance content at transactional level.

Using the Drill-Down Account Feature:

1. Click on any part of the row containing the account you want to interrogate. This could be from
either the Income Statement or Balance Sheet.

2. On the Drill-Down Toolbar, (On the left of the Excel 2003 < screen and under the Add-Ins tab of
Excel 2007 select Drill-Down.

Report Tools = |

Crill-Dawn
Hide Zero Rows
Cuick Pivot
Faormat Fivot
Add Accounts

About Report Tools

The Ledger Transaction Details sheet will be displayed reflecting the transactions for the selected
account. The drill-down feature does not allow for the selection of a month to drill-down to, it will
always show all transactions that were extracted as per the date range that was selected at the
time of running the report. If your data sets are large it is best to run the ledger transactions out
for 1 month only, i.e. the current month.

3. To go back to the worksheet you were viewing before you "drilled down" click the "Back to last
sheet" button on the Drill-Down toolbar.

Note: The Drill-Down feature relies on the account number being available in Column A. Column A
can be hidden, but if deleted it will prevent the operation of the drill-down feature

Cannot find the Drill-Down Account Toolbar ?

1. Press Alt-F8 (or Select, Tools, Macro, Macros, from the menu bar)
2. Select the macro named "Build Drill-Down toolbar”
3. Select the Run button to run the macro.
4. The toolbar should now be visible again.
OR

1. Save the workbook, Close it then open it again.
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Viewing the SQL Code Passed to the ODBC Driver

You can view the SQL code passed by Sage Accpac Intelligence to the ODBC Driver for a Report. This
is one of the tools for assisting in debugging reports.

To switch the Report Manager into one of the debugging modes right click Home and click Switch
Output Mode.

The following dialog box will appear.

Select Report Data Output Mode

5 Ewxcel-lUsethis mode when unning production
repons

- Screen - Lsea this mode for debugging the data
input stage of & report

- Sereen (SOL Debug) - Use this mada for
debugging S0L in the data input slage

Cancal

The available options are:
e Excel

This is the Sage Accpac Intelligence default mode and is the mode in which Sage Accpac
Intelligence reports are run out to Microsoft Excel.

e Screen

This mode runs the Data extraction stage of a report and then simply outputs it to screen. All of the
usual Excel data rendering functions are ignored (i.e. no template is used and no macros are run).

e Screen (SQL Debug)

Like the Screen mode above, this mode runs the Data extraction stage of a report and then simply
outputs it to screen. Additionally when running a report the SQL query that is generated by the
report for the Data extraction stage is intercepted by a SQL Debug window. This window allows
the raw SQL statement to be viewed and tested.

1. If you choose the Screen (Sql Debug) option, the SQL Debug window will pop up with the SQL
code that gets passed to the ODBC driver.
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B~ SOL Debugger =

Edit

SELECT 2
ChSE WHEN tcompoth.bUseDept = 1 THEMN CONCAT (LEFT E
(taccount.l1Id, tcompoth.nbctNumlen) , CONCAT("-", *"0000%)) ELSE
LEFT (taccount.1Id, tcompoth.nbhctNumlen) END AS Accountno,

Concat {Cast (LEFT (taccount.11d, tcompoth.nhctNuml.en) as char
(B)),Concat (' - '",RTRIM(taccount.sMame))) AS RAccountNoName,
RTRIM (taccount.sName) RS AccountName,

"0000" AS DeptCode,

wn AS DeptHame,

CASE

WHEN thctrang.nBcctClass =
WHEN thctrang.nBcctClass =
WHEN thctrang.nBcctClass =
WHEN thctrang.nBcctClass = THEN "Rewvenue"
WHEN thctrang.nBcctClass = THEN "Expenses®™
ELSE "None" END AS AccountcGroup

THEN "Asset"
THEN "Liability"
THEN "Equity"

[ PRI % I

n

CASE

WHEN tActrang.nBcctClass = 1 BND tRAccount.nlhcctClass = 0 THEN
35

WHEN tActrang.nBcctClass = 1 BND tRccount.nlhcctClass = 1 THEN
31

WHEN tActrang.nBcctClass = 1 BND tRAccount.nlcctClass = 2 THEN =

21

Cancel Cantinus

You can go through the SQL code to try find the problem, and then make the relevant
changes to the container (Connector) of the report (Table joins, Field expressions . . .) or
to the Report (Report Manager) itself (Filters, Aggregate Functions . . .)

NOTE: You will not be able the edit the SQL code in the Debug mode, you have to correct
/ make changes to the Container or Report directly.

From the SQL Debug window you can
Test SQL — Test the SQL code to see if it runs out successfully or not

Continue — To see what the raw data will look like in a Data output window

2. If you choose the Screen option, the raw data window will pop up with the raw data before it is
passed to excel.
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Data To Excel

Ac:::aumNu AccountMoMame | AccountMame DEE1CUdE DeElName Ao::aurrtGrqu GeneraILed er... Gene -
10200- Cashto | Cashiobe depo_
1 IIISEI U-IZIIIIEIU 10300 -CashDr.  Cash Draws IIIEI oo Asset Cun'e L
10500-0000 10500 - Fetty Ca..  Petty Cash aaon Agzel 31 Curre
10650-0000 10580 -Ragal B.. Hegal Bank S=v.. 0000 Asgat i Curre
1 0600-0000 10600 - Regal B.. Regal Bank Cur.. 0000 Assel i Curre
1067 0-0000 10670 -Regal B.. RegalBank:US .. 0000 Agget 3 Curre
10700-0000 10700 = Dakyille .. Cakvlle Domini., 0000 Agzel n Curre
10800-0000 10600 -Yisa “isa ooon Asgat an Curre
10§30-0000 10630 - MasterC...  MasterCard noon Agsel K| Curre
1087 0-0000 T0ET0 - America..  Ametican Exgre.. 0000 Agget 3 Curre
10890-0000 10690 = Other Cr.,.  Cther Credit Car.,, 0000 Asgzet n Curre
11000-0000 11000 - Investma...  Invesiments ooon Asgat 38 Inves
1 2000-0000 12000 - Account..  Accownls Fecsi.. 0000 Assel i Curre
Tenao-o1an 12000 - Account.,.  Accounts Recai. 0100 Administration Agset k)| Curre
12000-D200 12000 - Account,..  Accounts Recsi.. 0200 hdarketing Aszet Ell Curre
12000-0300 12000 - Account..  Accounts Recai. 0300 ConstruchonfEn..  Asset 1 Curre
1 2050-0000 12060 - Allowane . Allowance for D, 0000 Assel i Curre
12100-0000 12100 -Holdbac.. Holdbacks Rec.. 0000 Asget k| Curre
12200-0000 12200 - Fayroll A Peyroll Advancas 0000 Azt k)| Curre
13000-0000 13000 - Purchas..  Purchase Frepa.. 0000 Asgat an Curre
13000-0100 13000 - Purchas..  Purchase Prepa.. 0100 Administration Assel 3 Curre
13000-0200 13000 - Purchas...  Purchase Prepa.. 0200 harketing Asset i Curre
13000-0300 13000 - Furchas...  Furchase Frepa.. 0300 ConstruchonfEn..  Asset k)| Curre
13200-0000 13200 - Prepaud .. Prepaid Expens.. 0000 Azsat K| Curre
1 3200-0100 13200 - Prepaid .. Prepaid Expens._. 0100 Administration Assel I Curre
13200-0200 13200 - Prepaid .. Prepsid Expens.. 0200 harketing Asset i Curre
13200-0300 13200 - Frepaid .. Prepaeid Expens... 0300 ConstruchonfEn..  Asset Kl Curre
15200-0000 15200 - Diryreall Crnyeevall 0aon Agsat 13 Inweri
18300-0000 15300 - Hardware  Hardware 0o Aggat 33 [LY=Ti]
15400-0000 15400 - Lumber Lurnlber naon Agset 33 =T
15700-0000 15700 - Roofing ... Roofing Material aoon Azt 13 Inwerr
15800-0000 15600 - Other .. Other Inaentony ngon Agsat 13 Inweri
1 F100-0000 17100 - Fumniture . Fumiture & Fogur.. 0000 Ascal 35 Capit:
1Fan0-0000n 17200 - Accum AL Accum Amort B 0000 Agsset 35 Capit ™~
L] 1] | 2

You can now easily go through the raw data, sorting fields by clicking on the field headings.

Things to Keep in Mind

e When you open the Report Manager it defaults the Output mode to Excel every time,
regardless of the state you closed the Report Manager in.

¢ In a networked environment of Sage Accpac Intelligence, the Output mode you select will only
be affective on the PC it was set on.
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Getting Support

The Sage Accpac Intelligence Help Files have been written to provide maximum information and
assistance to all Sage Accpac Intelligence users. Every effort has been made to make Sage Accpac
Intelligence easy to understand and use. The comprehensive help files can be accessed by pressing the
F1 button in your Sage Accpac Intelligence software.

General Information Phone 604-207-9480

13888 Wireless Way, Suite 120, Richmond, BC V6V
Address

0A3
Sales Phone 800 945 8007
Sales e-mail sales.accpac@sage.com
General Information form http://www.sageaccpac.com/generalinfo
Product Information form http://lwww.sageaccpac.com/productinfo
Technical Support Phone 800 253 1372
International  Technical  Support +1 604 207 3601
Phone
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