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CREATING AND LINKING A REPORT

It is entirely possible to customize the look and layout of the Alchemex Standard Reports.
Although these reports are designed to encompass the needs of most business organizations,
you may want to change the appearance (colors, text style, etc.) to reflect your company
image, and perhaps change the order or inclusion of columns to suit your company processes.
These changes can be saved for the next time you run the report.

Creating Excel templates enables the user to create a template from an open Excel workbook
and link it to an existing report so as to standardize the output format of the chosen report
for every run instance in future.

Note: If you are unsure of making changes to any of the Standard Reports, you should create a
copy of the report before you make any changes.

Alchemex users must make a copy of a report in order to edit the standard reports.
To copy a report

1. Open the Alchemex Report Manager.

2. Right-click the report you want to copy and select Copy.

3. Right-click on the report folder in which you want to paste the copy and select Paste.
The copy of the report is renamed as Copy of and the original report name.

To create and link the Report
1. Open the Alchemex Report Manager.

2. Select and run the report you want to customize.
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P & Report Manager
o |onfm|@Rw]v| - |[>]e|o|
I Object |
@Home
Z1Dashboard Reponts
Z1Demanstration

ZIFinancial Reports
llmventory Beports

M Copy of Snles Master 3-1
Sales Master 3-1 (MY)
Top Customers by Product 3...

3. Make the changes to the report; ensure that Sheet1 (where Alchemex puts the Raw
Data) and Sheet2 (where Alchemex puts the report parameters) are unchanged.

A | B T— D | E | F [—c yow— H | | . ——_
1 |UNIVERSAL CONSTRUCTION
2 | SALES ANALYSIS
2 |for the period from 01 Jul 2014 to 31 Mar 2015
4
5 |Service /Inventory |(Al) =
& |Salesmanlame (Al =
7 _|ProductCategory  [(All) =
8
9 Data
Selling Stocking Average Average
— — Unit Unit Selling Unit | Selling Unit Gross
10 Customerﬂamé.,',, Product Code Name ¥ | Quantity Quantity Cost Price Freight | TotalSale | TotalCost Profit GP %
11 | & Ashburton Reinforcing 1.475.80 1.475.80 251 60.17 33.740.00 5.1685.88 28.574.02 84.68%
12
13 | # Askew Shopping Centre 2.670.58 2.670.58 0.08 586.46 145.00 34.845.55 1.638.90 33.206.65 95.30%
14
15 | ¥ Bayswater School Board £581.00 442350 22.48 150.71 75.00 90.669.00  19.600.79 71.068.21 78.38%
16
17 | @ Belvedere Nursing Home 1,668.25 1,668.25 8.69 4215 4887400 1128448 237.809.52 76.95%
18
19 | ®Brown, Jerome B. 1.824.25 1,824.25 3.37 206.16 220.00 41,585.00 11.634.41 29.950.59 72.02%
20

4. After completing the changes, leave the workbook open and go back to the Report
Manager.

5. Right-click on the report for which the changes were made and select Create and Link
Template.

ALCHEM&M Learning Services | Tips and Tricks

Business Intelligence Simply



olojmpealv]-| >ess/iala|Sal

llzlbm [ Properiies | Union Su
Home ReportID
[Z1Dashhoard Reports
Z1Demonstration
ZIFinancial Reports Repon Name
lnventary Reports [Copy of Seles Master
=1 Purchase Reports
1 Sales Reports Description
5 Copy of Sales Master 3-1 (M i
|| Sales Master 31 (MY) Open
#| Top Customers by Pro
Rename
Delete
Run
Run Sample
Design
| Create and Link Template |
Un-link Template
Lock

6. Select the workbook with the changes in the window that appears.

7. Click OK.

Select Workbook to Convert to Template

Selectan Excal ‘Workbook from the list below. The format of this
workbook will be stored as a template for this report.

ok | cencel |

S 4

8. When prompted with the following message, click Yes to link the workbook. Clicking
No will not link the workbook.
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Alchemex

This report has the Option to Place Parameters on the Second
Worksheet set. This requires that the contents of the Second Sheet of
WorkBook [Sales Details 2-0 (Demo) Impl] be cleared first. Is this okay?

Yes No |

9. When prompted to specify the template name, change the name of the template.
Doing so ensures that the original template is not overwritten with the copy

al

Specify Template Name

Sales Details 2-0 (Demo)xit

0K Cancel |

10. Click OK.

Once the template has been successfully linked, a message is displayed.

[ Completed Successtully ey

o The template was created successfully and linked to the report.

=1
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COPYING, PASTING AND RENAMING REPORTS

You can copy and paste a report, at any stage, in the report manager. These functions are
useful in Alchemex because all the Master reports are locked and you need to make a copy of
these master reports. Use the copy, paste, and renaming methods so you can create new
reports from an existing report and therefore not corrupt the master report.

You may have a sales report that shows a customer analysis on sales; however, you want to
create another report that shows sales analyzed by Reps. You can create a copy of the
original report, and then rename the copy to Sales by Rep, and then customize the new Sales
by Rep report. You have the benefit of re-using all the containers and expressions in the
original report without having to create them from scratch.

To create a new report from an existing report

1. Open the Report Manager.
2. Right-click on the report you want to make a copy of; e.g. Sales Master

3. Select Copy to copy that report to the Clipboard.
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r @ Report Manager
s olm|@[EE]alv] | >leloe|iMalhlssl 2 ¢lF]

Object | Froperties | Union Sub Beports
l4]Home Repon D
—1Dashbhoard Reports |43
21 Demonstration '
ZIFinancial Reports Report Name
lnventory Reports [Sales Master 3-1 (MY)
—IPurchase Reports

i Sales Reports Description
Top Custome Open
Rename

Delete

Run

Run Sample

Design

Create and Link Template
Un-link Template

Lock

UnlLock

Create Report Run Shortcut File (*PR21) File
Check/Test

Properties

Refresh

History

Move To

Export Report

Generate Scheduler Command
Clean Template Pivot Fields
Purge Instance History

4. Now paste the copied report onto a folder.

5. Select a folder. You can choose the same folder that contains the original report or a
different folder.

6. Right-click on the selected folder and select Paste.

7. Rename the newly copied report. By default, the report’s name is Copy of <report
name>.

Note - You can use the short-cut keys of Ctrl+C to copy the report, and Ctrl+V to paste
instead of using the menus.
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}.-""ReportManag'er'
s|g@p|Blev]-| »|e|s]e)

Object |
[AlHome
ZlDashboord Repors
1 Damonstration
1 Financial Repors
ZlInventory Reports
ZlPurchase Repors
ZlSales Reports
o Sales Master 3-1 (M
Top Customet

Open
Delete

Run

Run Sample
Design

Right-click on the report and select Rename to give the report a different name. You
now have an exact duplicate of the original report that will obtain its data from the
same place, and deliver it in the same format, until you make any changes to this new
report.
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IMPORTING REPORTS

Reports can be exported from one system and imported into another. The export function
creates a compressed file with an .al_ extension which can be imported into other systems.
The uncompressed version of the file will create a file with the extension .alx

Report export files (.alx files) and compressed export files (.al_ files - version 3.5 and later)
created using the Export Report facility can be imported into Alchemex. Using this facility,
Reports can be created in one Alchemex system and distributed to other Alchemex systems.

1. Right-click on the Home object in the Object window and Select Import Report or
click on Tools, Import Report.

@ Alchemex Reporting Solutions {Version 6.8.324} - [Report Manager]
@ File Action Report [Tools| Window Help

= 1E =R Run Report Batch
Object Run Report Batch (Mode 2)
[4lHome
Z1Dashboard Reports Add Sub Query Report

21 Demonstration Add Dataless Report

ZIFinancial Reports
ZlInventory Reponts l Import Report

—1Purchase Reports ;

i Soles Reports Descrption
Copy of Sales Master 3-1 (MY)
Sales Master 3-1 (MY)

2. Select the report to be imported (with the _al extension) and click Open

=l

3. In the Import Report window, select the Target Connection (Administrator)

4. Then select the Report Destination (the folder)
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E Import Report ﬂ
Report Name [Sales Details 2-0 (Demo)
Created by Campary |Alchemex (Pty) Lid
Report Container Source [Sales Details 2.0
Creation Time

Onginal Template Name

[2010/05/24 12:34:48 PM

[Sales Details 2-0 (Demo).xit

Template File Size (bytes) Iszg44

Original Connection Name |RKLTrading Demo

Original Connection Type |ODBC Driver for Access

Export Library Varsion |4_5,0

Import Library Version |648,322

Target Connaction [ |
Target Connaction Type |

Repont Destination |Demonstration |

Import |

5. Click Import

Import Report

|. = l‘

6. Click OK.

7. Double-click on the Sales Reports folder to refresh.

Below is a list of the information that is supplied to you for an import and a description
of each element:
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Report Name

The original name of the Report in the Source
Alchemex System

Created By
Company

The Company that created the Export File

Report Container
Source

The Source Container for the Report in the Source
Alchemex System

Creation Time

The Date and time that the Export File was created

Original Template
Name

The name of the Report Template in the Source
Alchemex System

Template File Size

The size (in bytes) of the Report Template File

Original
Connection Name

The name of the Source Data Connection in the
Alchemex Source System

Export Library

The Version of the Export Program Library used to

Version create the export file
Import Library The Version of the Import Program Library being used
Version to perform the import

Target Connection

The Connection that you have selected as the Source
for the new report that will be created by the import

Target Connection
Type

The Source Connection Type of the Connection that
you have selected as the Source for the new report
that will be created by the import

Report Destination

The Report Manager Folder into which the new report
will be imported
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EXPORTING REPORTS

Reports can be exported from one system and imported into another. The export function
creates a compressed file with an .al_ extension which can be imported into other systems.
The uncompressed version of the file will create a file with the extension .alx

1. From the Object window, right click on the desired report and select Export Report or
click on Tools, Export Report.

@ Alchemex Reporting Solutions {Version 6.8.324} - [Report Manager)
@ File Action Report [Tools| Window Help

wlol® Elelnl v - Export Report |
Generate Scheduler Command

Objact
@Home Clean Template Pivot Fields
[Z)Dashboard Reports :
&3 Demonstretion Purge Instance History
CiFinencial Reporis Report Nam:
ClInventory Reports I—C_c,%m
ZJPurchase Reporns

[E3Sales Reponts Deascription
8 Copy of Sales Mastar 3-1 IS°|° Details
[¥]Sales Master 3-1 (MY)
Top Customers by Product 3-3 (MY) Template St

2. Select the Export folder when prompted.

3. Click Save.

You will get a message to confirm your Export Succeeded.

f Repert Export ﬂ

43 1 Export succeeded. To import this report into anothers system do one of
. the following:

1. Select a destination connection in the Administrator Tool of the
destination system and run the Import Report function from the Tools

menu.

2, Select a folder in the Report Manager and run the Import Report
function from the Tools menu.

4. Click OK.
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To import a Report into Alchemex from an export file see Importing a Report.

Note: If you are running a Third Party Developer License of Alchemex then it is possible for

you to protect your export files. See Exporting Reports with Protection in the user's guide for
more details.

AALCHEM&M Learning Services | Tips and Tricks



ADD-IN MODULES: INTRANET/INTERNET INTEGRATION MODULE

The following Add-in Function is available:

Function Description Use When

Facilitates the publishing of |Use when you wish to
PublishSheet |a sheet in the report to html |generate static reports for an
and to a specified location. |Intranet or Internet.

1. Select the report you want to publish to a website.
2. Check Show Advanced option on the properties tab.

3. Select Run Add Ins.

Retain All Run Instances I'_
Keep Original Instance Audit [_

Run Macros On Completion

Run Add-Ins

| O
=l
"

Generate Output File

Close Book on Completion

4. Select an Add-In Function

5. From the Choose an Add-in Function box
6. Select an Add-in Library

7. Select an Add-in Library module

8. Select an Add-in function (Publish sheet). Select OK
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Choose Add-In Function

Select Add-in Libranys Function Descnption:
|Alchemex AddHn 1 v | [Name: PublishSheet
Select Add-in Librany Madule: Description : Facilitates the publishing of aa
Iy bk - sheatin the repont to hml and to a specified
|Intranet/lnteme1 Ingtegration Module _vJ location.
Select Add-in Eunction: Use ‘When - Youwish 10 generate stalic repons
- : for an intranet or intermet
FublishSheet

oK | Cencell

9. Specify function parameters.
10. Name, the name of the sheet to publish (Pivot)

11. Fully qualified path, (with filename & extension) for the HTML file. Example:
\\myserver\intranet\reports\ThisReport.htm

Specify Function Parameters

Adekn Funciion |
Fill in Defaults | [ Aeey |
Fill in Example | -
The name of the sheet to Publish
[Pivot
Afully quohfied path (with filenome and extension)
[\ymyserveriintrenetireportsithisreport him
~

ok | concel |
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Whenever this report is run, the Add-In will now be executed.

To edit the parameters of an Add-In function that has been specified already, simply press the
Add-In Function Builder button next to the Run Add-Ins box on your report properties and
select the function that you wish to edit, then follow the same steps as above.
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ADD-IN MODULES: E-MAILING FUNCTIONS

The following Add-in Functions are available:

Function Description Use When

Use when you want to email a

MailSMTP |Emails a file via SMTP. .
report on completion.

1. Open your Report Manager.

& Report Manager e @s] &2 |
wltm R Bmv] - >lelwe/i8]as 2 SlF]
I]%bject | Properties | Columns | Fiters | Parameters | Son Fields | Aggregate Fitters |
Home Repont D
C1Deshboard Reports 2 . :]
C1Demonsiration ||
Management Pack D-2-0 (De... Report Name :‘
RKL Anslysis Dashbosrd 2-0 (. [Stock Re-Ordier Levels 2-0 (Demo)
[#]RKL Dashboard 2-0 (Dema)
HSoles Cube Report 2-0 (Demo) Descripton
¥|Salas Datails 2-0 ii emoi [Stock movement SOH and Reorder levels by Praduct Category per product
et Stock Re-Order Levels 2-0 (D..
[EdFinencial Reports Tgmplate Shoru_ge Lo.ccmon
Elinventory Reports IGMSMM\TW“S‘
ZJPurchase Beports
~ Report Template (Excal 97-2003 Template (*xIt)
ZJSales Repons : =M St eI
[Stock Re-Order Levels 2-0 (Dema).xt [l
Parameters on Second Sheet v
[ ShowAdvanced L’
130bjects

2. Select the report that you want to setup for e-mailing automatically once it has been
run.

3. Select the check box to Show Advanced Properties of a report - it is at the bottom of
the properties tab window.

v Show Advanced

4. Select the button to Run Add-ins - this will be listed in the properties window of the
report.
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Retain All Run Instances ~
Keep Original Instance Audit .

Run Macros On Completion

Run Add-Ins

| O

Generote Output File

| =

Close Book on Completion [_

5. Select the option to Specify a New Add-in Function and select OK.

Select: Add-In Function

[Specify a New Add-In Function

' oK Cancel

6. A box will appear as follows
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Choose Add-In Function -
¢ - gy . — i —
Select Add-In Library: Function Description:
IAIchemex Add-In1 _v_l MName: MalSMTP
Select Add-n Library Module: Description : Emails a file via SMTP
IEmaiIing Functions _'J Use When : You wish to email a report on

completion.

Select Add-In Function:

7. Select the Add-In Library, and Add-in Library Module as shown above. Select the Add in
Function, click OK.

8. A box will pop up asking you to enter all the relevant details for emailing - see below
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[~ ™

Specify Function Parameters

Fill in Defaults I

Fill in Example | a

MName

[M'ailSMTP - (MODULE: PLPLUGA.E)
SMTP Server

[MySMTPServ13

To Address

|myfriend@as978asd9. c0.qq

From Address
| me@asI78asdd.co.qq

Mail Subject
[Your Report

Mail Text
|Please see attached file.

ghd

oK I Cancel ]

This will include details about your mail SMTP server which you must get from your
Mail administrator, as well as the ‘from’ and ‘to’ addresses. To send to multiple e-mail
addresses, use a colon in between addresses. Ensure that when you give the report a
name that you include the “.xls” extension as well. Scroll down on this window to see
more available options.

9. When you have entered your details, select OK and you will see that a string has been
added into the Add-Ins box in the properties window of your report.

|
Run Add-Ins
IPLPLUGA.E.MailSMTP(MySMTPSerV13,myfriend@as9?833d9.DD.

Generate Dutput File

10. Execute the report, and it will automatically be e-mailed to the selected recipients.
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HIDING AND SHOWING REPORTS

It is handy to be able to hide reports that do not need to be run separately, but only as union
reports. This will give your object window a neater look.

To hide a report:
1. Select the report in the Object window of the Report Manager, under Properties select
Show Advanced.

2. Under the properties tab, select the option Report Hidden.

@ Repon Manager lecale@s] 22
T ] Yl O i 0 0 Y Y )
Chject | Propenies | Columns | Finers | Pecamaners | SeaFaids | Aggregese Finers
[dHome Raport Tamelsts (Excel 97-2003 Template (* )
E10ashooard Fapors s Mo 21 (MESZ)H = ‘ Apply l
E10emonstration — - :]
ZIFmonciol Raparts Paramétars on Second Sheet v
Slinvenary Reports
SIPwchase Repons Faport Locked [
CiSoles Reoports e
E]Ccpy of Sales Mezter 2-1 (MESZ) Show Distinct Rows r
i Soeles Mastar 21 (ME6Z) Top R Blank for Al R,
[PlSeles Mastor JC 2-1 (MEB2) il Ll
Automancelly Formet First Shesd 2 __J
Hda 2 Source Data in Rapart v
Prosect The Output Baok r
Faatain All Run bhstences r
Keep Orignal Instance Audit ~
Fun Mocros On Completon
|
Fun Add-ns
Ganerate Oupul Fle
| |
Close Eook on Completion P
Cleat Addbional Ronges on Create ond Link
Cloar Ranges on Export
Ropon Hidden = ]
Moke Available in Menus v
Chjoct Funcional GLID
-
¥ SnowAgvanced v ~|
10 Objects

3. Refresh your object window view by double clicking on Home at the top of the screen

4. Now the report will not show in your list of available reports.
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To show a hidden report
1. Select the Home object in Report Manager.

2. Select Show Hidden Reports from the Tools menu.

3. Refresh you object window by double clicking on Home at the top of the screen. You
will now be able to view your hidden reports.

Please note that access to make changes to a report, will not be available on the reports
making up a union report. These reports have a black arrow next to them in the object
window. Access is available to the reports with blue lines next to them.
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SCHEDULING A REPORT

Alchemex reports can be run unattended, from Operating System batch files or under the
control of external scheduling software(such as the Microsoft Windows Scheduler or the
Microsoft SQL Server Agent). This can be useful when you have certain reports that you need
to run on a regular basis.

When reports are run unattended they are automatically closed on completion. Scheduled
reports must use the Generate Output File in the Advanced report or the Retain All Run
Instances option to be useful. See Advanced Report Properties for more information.

Typically reports that are scheduled will have the Generate Output File property set so that
the unattended reports are saved to a specific location. Set this property under the Advanced
options on the Report Properties tab. Click here for more details.

To generate the command to schedule a report run:
1. Open the Report Manager.
2. Select the report you wish to generate a schedule command for.
3. Click on the Schedule Icon |#]

4. If the report expects parameters then you will be prompted to enter these. Enter any
necessary parameters and click OK.

5. A message box will then appear that will display the syntax for the running the report.
Additionally this text will be placed on the windows clipboard so that it can be pasted
into the application or batch file that will be controlling it. An example is shown
below.
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Scheduling Command ﬁ

0 The scheduling command line for the report has been copied to
the clipboard. Paste this command into your scheduler to
schedule the report. The command is:

"C\Alchemex60\Alchemex.exe" -RU4

-P{PARAM:Date}{/PARAM:Date}[ 101 September 2003[_]Date
-J{DBTYPE=[_]1}

( oK

& ]

When reports are run unattended the information that is usually sent to the Process Monitor
window is redirected to a log file. You should review this log file to make sure that your
reports are running as expected. The log file is named BlCoreUnattend.log and can be found
in the Intelligence folder which is a sub folder of the Alchemex Installation folder.

You can view this log file in a text editor application such as Notepad.

The file can also be opened directly from the Administrator. To do this open the
Administrator and choose the Menu item Tools > Open Log File.

The application returns a process exit code for the scheduled report to indicate Success (0) or
Failure (1) allowing the calling process to check the result of a shelled report.

To view an example of how to schedule a report using the Windows Scheduler click here.
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SCHEDULING A REPORT USING THE WINDOWS SCHEDULER

1. Select the report that you wish to schedule in the Report Manager.

2. Click on the Schedule Icon [#] on the toolbar or right click on the report and choose
Generate Scheduler Command.

3. If the report expects parameters then you will be prompted to enter these.
4. A message box will then appear that will display the syntax for running the report.

5. Additionally this text will be placed on the windows clipboard so that it can be pasted
into the scheduled task command field.

Reports that are Scheduled are closed on completion and therefore must use the Generate
Output Advanced report or the Retain Run Instances option to be useful. See Advance Report
Properties for more information.

1. Open the Windows Control panel and then open the Administrative Tools, Task
Scheduler item.

2. From the menu choose Action, Create Task.

3. The Create Task window will appear.
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(5 Create Task ﬂ

General | Triggers I Actions I Conditions | Settingsl

Name: |

Location:  \

Author ALCHEMEX\Debra
Description:

Security options
When running the task, use the following user account:
ALCHEMEX\Debra _ Change User or Group...

@' Run only when user is logged on

) Run whether user is logged on or not

Do not store password, The task will only have access to local computer resources.

"1 Run with highest privileges

| Hidden Configure for: |Windows Vista™, Windows Server™ 2008 v i

| ok || cancel |

4. Give the task a meaningful name.

5. Click on the Actions tab..

6. Click New.

7. Under Program/script, paste the command from the clipboard.
8. Click OK,

9. Confirm the arguments specified by clicking Yes.

This Task pane is shown below:
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(% Sales Report Properties (Local Computer) ﬂ

L s,
................

Name: Sales Report
Location:  \

Author: ALCHEMEX\Debra
Description:

Security options
When running the task, use the following user account:

ALCHEMEX\Debra Change User or Group...

@' Run only when user is logged on

) Run whether user is logged on or not

Do not store password. The task will only have access to local computer resources.

| Run with highest privileges

I Hidden  Configure for: |Windows Vista™, Windows Server™ 2008 v

‘ OK | ‘ Cancel %

10. In the When running the task, use the following user account box enter the user
name that should be used to run the report under (for domain user accounts use the
format domain_name\user_name) . The user name must be a valid account on the
domain or local machine with sufficient privileges to run Alchemex.

11. To set the Schedule for the Task click on the Triggers Tab.

12. Click the New button.
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r i 5
New Trigger ﬁ

Begin the task: |On a schedule -

Settings

@ One time Start: 2010/05/03  [IJv 08:44:01 AM - | Synchronize across time
Daily
Weekly
Monthly

Advanced settings

Delay task for up to (random delay): 1 hou v
Repeat task every: 1 houl v 1 day <
Stop task if it runs longer than: 3 day -
Expire: 2011/05/03 08:44:01 AM

v Enabled

i- OK ‘ Cancel l

13. When you have set the schedule options click the OK button.

It is important to understand that the user account that is used for the scheduled report
must have sufficient permissions to access all the necessary resources to run the
Alchemex report. It is best to log on to the machine that will be running the scheduled
report as that user and test that the report can be run interactively under the user account
before using the account for scheduled reports.

For more information about how Alchemex reports are scheduled and checking log file
information please click here. For more detailed information on the windows scheduling
options see the Windows Help files.
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GOTO CONTAINER

The Data Container that a report is running from can be viewed from within the Report
Manager module. This makes it easier to identify the source container to which tables or
expressions must be added should the reports running from this container need updating.

Step by step process:
1. Double click the report.
2. Double click Source container.
3. Right click the report.

4, Click Goto Container in Administrator Tool.

Alchemex Reporting Solutions {Version 6.8.266] - [Report Manager]
| @ File Edit Action Report Tools Window Help

0 Wl K 0 Y Y 5 I
Object | Pro
Home Seq
) Demonstration T
Eloeshboard Sales Ii.:
| Genie Master Soul
Management Pack D-2-0 (Demo) lé‘iﬁ
RKL Analysis Dashboard 2-0 (Demo) —
[#]RKL Dashboard 2-0 (Dema) Ong
(~/|Sales Cube Report 2-0 (Demo) Eﬁﬁ
¥|Sales Details 2-0 (Demo) s
B Source Container 9u|
2l Sales Detailgad =
B Columns
B Filters Properties
B Parameters
B Sont Fields fafsesh

B Aggregate Filte [_Goto Container In Administrator Tool ]
asaes Details -0 (wremo;

W|Sales Details 2-0 (Demo)
¥|Stock Re-Order Levels 2-0 (Demo)

5. The following dialog box will appear asking if you would like to open another instance
of the Administrator.
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i Alchemex M

This will launch a new instance of the Administrator Tool. You
should close down all other open instances of the Administrator
Tool first. Would you like to continue?

[ Ys | o

6. Click Yes.

7. Your container that the selected report is running from will now be selected in the
Administrator.
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RUN MACROS

If a report template that you have created contains macros that you wish to use each time
the report is run, then type the names of the macros you wish to run in the "Run Macros on
Completion” property of your report.

To do this, enable the Advanced Options Menu on the Report Manager Interface by checking

[w Show Advanced

the Show Advanced check box.

Type the name of your Macros in the "Run Macros On Completion” property field and click on
the Apply button.

The Macros in your report template that have been specified will nhow be run every time that
the report is run.

1 If there is more than one macro that needs to be run then separate their names with
semi-colons.

1 If a Macro takes parameters then place these in brackets after the macro name in a
comma separated list.

RBun Macms On Completion
|Zeru:uing; Consalidate[1932 . an)

1 Macros will always run after any Add-Ins should you have any Add-Ins placed in the
"Run Add-Ins" property.

1 Combine macro names and Add-Ins in the same property to ensure the correct order
thereof when running the report. Example: To have a macro run before an Add-In,
place the macro name in the "Run Add-Ins" property before the Add-In.

Creating new Macros from Excel

1. Open your Report Manager.

2. Select the report that you want the macro to run in, run the report or open the Excel
template.

3. Create the macro you want to run automatically, ensuring that in your macro you
specify which sheet you need the macro to work in. (This will help by forcing the
macro to select the correct sheet even after you Create and Link the workbook with a
different active sheet)
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/4l Microseoft Visual Basic - Sales Details 2-0 (Custem1)1 - [Modulel (Coda)] | - O] x|

0‘ Ele Edr  Yiew Insert Format Debug Run  Joos  AddIns  Window

: Help -8 X
il = Biwwkin eS| [0S g
M| e 0 @ | HSEESE|NSLG e & ES-LL“&B
I(Generao :] IHideue(alle :]

Sub HideDetails() a
! HideDetailzs Macro
' Macro recorded 2008/02/21 by Alchemex

Sheecs ("SALES REPORT") .Select
Range ("410") .Select
Selection.ShowDectail = True
Selection.ShowDecall = False
Range ("A4") .Select

End Sub
== | M
Y

4. Once you have created and tested your macro, save the template back or create and
link the workbook back to the report.

5. Highlight the report in which you have created the macro, under the Properties tab,
tick the Show Advanced option at the bottom of the screen.

6. In the advanced options list that is now available, locate the Run Macros on
Completion option.

Retain All Run Instances m
Keep Original Instance Audit it}
Run Macros On Completion

selectLastPeriod

In the text box type the name of the macro you created.
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USE OF AN AGGREGATE FUNCTION

Reports can end up rendering huge data volumes, and result in lengthy run times and
therefore causes performance issues?

There are many scenarios that could cause this but by far the most common one is the
absence of aggregate function use in reports.

Simply put, an Aggregate is to bring together or to collect into a mass or sum. Examples of
aggregates are SUM, MAX, MIN & COUNT.

Solution:
1. Launch Alchemex Report Manager.

2. Navigate to the Columns Tab and take a close look at the fields you have included in
your report. Now identify all the fields that your report will ever need to show and
then delete the superfluous ones.

3. lIdentify all your VALUE fields and apply an Aggregate to each of them. The most
common aggregate being SUM.

What you have done by aggregating is as follows -

You now have a report that groups your results by the remaining fields e.g. Customer Name
and then sums your VALUE fields (i.e. Sales amount excl VAT) accordingly.

Thus instead of having a report that renders each and every transaction line item from your
source Transaction Table into “Sheet1”; you now have a report that only renders the exact
required data. You have effectively tuned your report for speed.

This simple practice will dramatically reduce runtime and result in, for example, a 5 minute
report now running out in a matter of seconds.
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ADD OR REMOVE AGGREGATE FILTERS

Adding or removing Aggregate Filters enables the user to refine or limit the rows of data that
will be displayed in the report based on aggregation criteria (equivalent to a HAVING clause in

SQL).

To add or remove Aggregate Filters from your report, select the report where you want to
add or remove Aggregate Filters and then click the Aggregate Filters Tab.

Add filters:

fdd
1. Click on the Add button 4|

The Choose Filter Field dialog box will appear.

Choose Filter Fields

ARDIMISIONDESC .. eecesiiccncesisi. Pa

ARDIVISIONNO g |
AUDTDATE =l
AUDTUSER 0

Company & Deparment

CONAME

CUSTOMERCODE

CUSTOMERCODENAME

CUSTOMERNAME

CUSTOMERTYPE X

’ oK | Cancal |

2. Select the Filter Field you would like to add to your report and click OK.

3. The Choose Comparison Method dialogue box will appear.

Choose Comparison Method

Greoter Than ]
Less Than

Less Than OrEquel To

Greoter Than Or Equal To !
ls Like
MNotEqual To
Begins With
Ends With
Contains
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4. Choose your comparison method and click OK.

The Enter Comparison Value dialog box will appear.

Enter Comparison Value
|| =] .| e]
0K Cancsal |

You may now either:

A Enter your Comparison Value in the field provided, or

A Use the lookup button to view a selection Comparison Values, and click
OK.

Note: The Lookup facility will only be available if it has been enabled in the
Administrator for this expression. See Add Data Expressions.

Use the Select System Variable button L] to view a list of System Variables

Select System Variable
Name Current Value L
@DATE@ 30 Apnl 2010
@YEAR@ 2010 |=
@MONTH@ 4 r
@DAY@ 30
@MONTHNAME@ Agril
@WEEKDAY®@ 6
@DAYNAME® Fricay
@MONTHSTART@ 01 April 2010
@MONTHEND@ 30 April 2010
@PRIORYEAR@ 2009
@PRIORYEART@ 2008
@PRIORYEAR2@ 2008
@PRIORYEARI@ 2007
@PRIORYEAR4E@ 2008
@PRIORYEARS@ 2005 -
I OK I Cancal |

. 4

Note: For further information about System Variables see System Variables.

. The new Aggregate Filter should now appear on the Aggregate Filters Tab with a

default Aggregate Function of Count. To change the Aggregate Function select the
Aggregate Filter and on the Toolbar select the Properties button. Select the
Aggregate Function and click Apply.
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To remove filters, in the Properties Window, select the Filters that you would like to remove
and click the Remove button.
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WORKING WITH PR1 FILES

A .PR1 extension denotes a file created using Alchemex software . A PR1 file allows a report
to be run from a shortcutwithout needing to use the Report Manager Interface. To use PR1
files they need to be created using the Report Manager Interface and then associated with the
Alchemex.exe program under the windows operating system.

Creating a PR1 file

To create a PR1 file select a report in the Object Window and click on theCreate .PR1 icon
#

L@_I You will be prompted to select a location and name for the new .PR1 file.

Associating a PR1 file with Alchemex

When you double click on the .PR1 file you have created, Windows will prompt you to choose
a file to "Open With...".

Browse to the Alchemex.exe program and click OK.
The report associated with the .PR1 file will be launched.

If you want to permanently associate .PR1 files with Alchemex.exe then check the option
Always use this program to open these files and click on OK.

~ y
Open with M

Choose the program you want to use to open this file:
Lo Fie: test.prl

Recommended Programs

W‘ BI Centre
Other Programs v

V) Aays use the selected program toopen thiskindofie [ orowm =

If the program you want ts not in the list or on your computer, you can ok for the aporopdate program on the

i e |
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DEBUGGING REPORTS

The Report Manager has two tools for assisting in Debugging reports. To switch the Report
Manager into one of the debugging modes right click Home and click Switch Output Mode.

The following dialog box will appear.

Select Report Data Output Mode

& Excel-Use this mode when running production
repons

Screen - Use this mode for debugaging the data
input stage of & report

~ Screen (SOL Debug) - Use this made {or
debugging SOL in the data input stage

0K ! Cancel

......................

The available options are:
1 Excel

This is the Alchemex default mode and is the mode in which Alchemex reports are run
out to Microsoft Excel.

1 Screen

This mode runs the Data extraction stage of a report and then simply outputs it to
screen. All of the usual Excel data rendering functions are ignored (i.e. no template is
used and no macros are run).

1 Screen (SQL Debug)

Like the Screen mode above this mode runs the Data extraction stage of a report and
then simply outputs it to screen. Additionally when running a report the SQL query
that is generated by the report for the Data extraction stage is intercepted by a SQL
Debug window. This window allows the raw SQL statement to be viewed and tested.

1. If you choose the Screen (Sql Debug) option, the SQL Debug window will pop up with
the SQL code that gets passed to the ODBC driver.
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B~ SQL Debugger e (2] e S
Edit

SELECT -
CASE WHEN tcompoth.bUseDept = 1 THEN CONCAT (LEFT E
(taccount.1lld, tcompoth.nActNumLen) ,CONCAT('-", "0000")) ELSE
LEFT (taccount.lId, tcompoth.nActNumLen) END AS Accountno,
Concat (Cast (LEFT (taccount.1lId, tcompoth.nActNumLen) as char
(8)),Concat(' - ',RTRIM(taccount.sName))) AS AccountNoName,
RTRIM (taccount.sName) AS AccountName,

"0000" AS DeptCode,

""" AS DeptName,
CASE
WHEN tActrang.nBcctClass =
WHEN tActrang.nlcctClass
WHEN tActrang.nBAcctClass THEN "Equity"
WHEN tActrang.nBcctClass = THEN "Revenue"
WHEN tActrang.nBicctClass = 5 THEN "Expenses"
ELSE "None" END AS AccountGroup

CASE

THEN "Asset"
THEN "Liability"

Il
W N

WHEN tActrang.nAcctClass = 1 AND tAccount.nBZcctClass = 0 THEN
35
WHEN tActrang.nAcctClass = 1 AND tAccount.nBcctClass = 1 THEN
31
WHEN tActrang.nBicctClass = 1 BND tAccount.nBAcctllass = 2 THEN

-
,Qﬂ1‘

Continue I

You can go through the SQL code to try find the problem, and then make the
relevant changes to the container (Administrator) of the report (Table joins,
Field expressions . . .) or to the Report (Report Manager) itself (Filters,
Aggregate Functions . . .)

NOTE: You will not be able the edit the SQL code in the Debug mode, you have
to correct / make changes to the Container or Report directly.

From the SQL Debug window you can
Test SQL - Test the SQL code to see if it runs out successfully or not

Continue - To see what the raw data will look like in a Data output window

2. If you choose the Screen option, the raw data window will pop up with the raw data
before it is passed to excel.
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Data To Excel

AcooumNo AccoumNoNeme AcooumName De {Code DeptName AccountGroy Generalledger.. | Gene »
__'
10300-0000 10300 Cash Dr . Cash Draws UODIJ Asset Cumei T
10500-0000 10500 - Petty Ca..  Petty Cash 0000 Assat 31 Curre|
10550-0000 10550 -Regal B.. RegalBank Sav.. 0000 Assat n Curre
10600-0000 10600-Regal B.. RegalBank Curr.. 0000 Assat ki Curre
10670-0000 10670-Regal B.. RegalBank US . 0000 Asset k]| Curre
10700-0000 10700 - Oakville .. Oakwville Domini., 0000 Asset N Cumre
10800-0000 10800 - Visa Visa 0000 Assat n Curre
10830-0000 10830 -MasterC..  MasterCard 0000 Assat 3 Curre
10870-0000 10870 - America..  Ametican Expre. . 0000 Asset kil Cumre
10830-0000 10890 - Other Cr...  Other Credit Car,, 0000 Asset N Curre
11000-0000 11000 - Invesime... Investments 0000 Assat 38 Inves
12000-0000 12000 - Account..  Accounts Recei.. 0000 Asgset 3 Curre
12000-0100 12000 - Account..  Accounts Recei. 0100 Administration Asset 3 Curre
12000-0200 12000 - Account,.  Accounts Recsi., 0200 Marketing Asset 3 Cume
12000-0300 12000 - Account..  Accounts Recar.. 0300 ConstructionfEn... Asset n Curre
12050-0000 12050 - Allowanc... Allowance forD.. 0000 Asgat 3 Curre
12100-0000 12100 -Holdbac.. Holdbacks Rec.. 0000 Asset 3 Curre
12200-0000 12200 - Payroll A, Peyroll Advences 0000 Asset 31 Curre
13000-0000 13000 - Purchas... Purchase Prepa.. 0000 Assat n Curre
13000-0100 13000 - Purchas.. Purchase Prepa.. 0100 Administration Agset 3 Curre
13000-0200 13000 - Purchas.. Purchase Prepa.. 0200 Marketing Asgset k]| Cume
13000-0300 13000 - Purchas., PFurchase Prepa.. 0300 Construction/En., Asset 3 Curre
13200-0000 13200 - Prepaid ... Prepaid Expens.. 0000 Assat N Curre
13200-0100 13200 - Prepaid ... Prepaid Expens.. 0100 Administration Asgat ki Curre
13200-0200 13200 - Prepaid .. Prepaid Expens.. 0200 Marketing Asset 3 Cume
13200-0300 13200 - Prepaid .. Prepeid Expens.. 0300 Construction/En ., Asset N Curre
15200-0000 15200 - Drywrall Dnavall 0000 Assat 33 Inven
15300-0000 15300 - Hardware  Hardware 0000 Assat 33 Inven
15400-0000 15400 - Lumber Lumber 0000 Asset 33 Inverr
15700-0000 15700 - Roofing ... Roofing Material 0000 Asset 33 Inverr
15800-0000 15800 - Other Inv...  Other Imsentory 0000 Assat 33 Inven
17100-0000 17100 - Fumniture ... Fumiture & Fodur.. 0000 Agsat 35 Capit:
17200-0000 172g? ~Accum AL AccumAmort o 0000 Asset 35 Canit: ~
< 1 »

You can now easily go through the raw data, sorting fields by clicking on the field
headings.

Things to Keep in Mind

1 When you open the Report Manager it defaults the Output mode to Excel every time,

regardless of the state you closed the Report Manager in.

T In a networked environment of Alchemex, the Output mode you select will only be
affective on the PC it was set on.
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USING EXCEL FORMULAE IN DATA EXPRESSIONS

There are two ways of using Excel Formulae in Data Expressions. You can either choose to add
an Excel Formula from the add data expression field or you can add a normal data field and
then change its properties to an Excel Formula.

To add an Excel Formula from the Add Data Expression window:

1. Once you choose Excel Formula you are prompted to type in name for the expression
as shown below:

7

Enter a name for the Excel Expression

Product & Category

oK Cancel

L

2. Type in a name then click OK. The following screen displays, prompting you for the
Excel formula:

7

Enter the Excel Formula

Note to refer to other expressions in the formula use the
expression hames and replace spaces with underscore
characters.

[CONCATENATE (ProductName,"." Categony)|

oK Cancel

A

3. Type in the formula, then click OK.

The other method in creating Excel Expressions is as follows:
1. Add a data expression by using the normal method (see Adding Data Expressions).

2. On the properties window of the new data expression, change the Expression Type
from a Data Field to an Excel Formula.

3. In the Expression Source field, type in the correct syntax for the expression type
chosen, then click the apply button. An example of what the properties window should
look like is shown below.
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Properties

Expression D
[580 —_J

Expression Name =
[F‘rodud& Categary

Expression Source
F.'"ﬁt'-ll'_'."-'.'."'El-I."—'.'l‘l'.' (ProductName,"." ,Category)

Expression Type
|Excel Formula |

hd
0K | Cancal |

Here the standard Excel CONCATENATE function has been used to combine the contents of
the two Data fields ProductName and Category and with a dash in between them. Note that
the formula does not begin with an Equal sign. Alchemex allows the names of Columns to be
used in the Excel Formulae through the way it applies named ranges to the raw data sheet in
a report. Where the word ProductName has been used then the report is resolving this
through a named range for that column. The Data Expressions ProductName and Category
must be included as Display Columns in your report for this Excel Formula Data Column to
work.

For more information on understanding how Alchemex applies Named Ranges to its data area
see the topic How Data is Rendered. For further information on the Excel Functions that can
be used refer to your Microsoft Excel Help file.

AALCHEM&M Learning Services | Tips and Tricks



USING THE INTEGRATED FINANCIAL REPORT “TYPE D” DRILL-
DOWN

The Alchemex Financial Report gives you the ability to drill-down on Income Statement and
Balance Sheet figures, thus enabling you to view the balance content at transactional level.

Using the Drill-Down Account Feature:

1. Click on any part of the row containing the account you want to interrogate. This
could be from either the Income Statement or Balance Sheet.

2. On the Drill-Down Toolbar, (On the left of the Excel 2003 < screen and under the Add-
Ins tab of Excel 2007 select Drill-Down.

Report Toals = |

Drill-Down
Hide Zero Rows
Quick Pivot
Format Pivot
Add Accounts

About Report Tools

The Ledger Transaction Details sheet will be displayed reflecting the transactions for
the selected account. The drill-down feature does not allow for the selection of a
month to drill-down to, it will always show all transactions that were extracted as per
the date range that was selected at the time of running the report. If your data sets
are large it is best to run the ledger transactions out for 1 month only, i.e. the current
month.

3. To go back to the worksheet you were viewing before you "drilled down" click the
"Back to last sheet” button on the Drill-Down toolbar.

Note: The Drill-Down feature relies on the account number being available in Column
A. Column A can be hidden, but if deleted it will prevent the operation of the drill-
down feature
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Cannot find the Drill-Down Account Toolbar?
1. Press Alt-F8 (or Select, Tools, Macro, Macros, from the menu bar)

2. Select the macro named "Build Drill-Down toolbar”
3. Select the Run button to run the macro.
4. The toolbar should now be visible again.

OR

1. Save the workbook, Close it then open it again.
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DRILL-DOWN

The Drill-Down tool allows Alchemex to interrogate data directly from within your Excel
reports. A common scenario might be, where one high level Alchemex report needs to drill
down to line level transactional Data in other reports. As a fast interrogation method the
Drill-Down tool allows individual Alchemex reports to be executed with parameters based on
Excel Cell values. These reports render their data directly to a fast grid style window rather
than to a new Excel Report. From this screen the user may then choose to dump the data into
Excel via the data screen menu. In this form a Alchemex report definition is being used as the
source for an Ad-Hoc data enquiry.

1. To use the Drill-Down tool locate the Report Tools menu on your standard Excel Menu
Bar. Select the Drill-Down Menu. Menu is shown below:

Report Tools =

Drill-Down
Hide Zero Rows
Quick Pivot
Format Pivot
Add Accounts

About Report Tools

The Drill-Down tool will appear. To Execute a pre-configured Drill-Down simply Double
Click on it or select it then click the Execute Button.

T~ Select Drill Down ot ]
Description p Param Col IValue |
PG Transactions R .Sel. D1 400-01-02

\2)Param_.. 2008
Dselecte.. 12
Se'eaelg Row Delete | Edit I Add | Execute I Close |

2. To configure a Drill-Down select the Drill-Down and click Edit. The Configure Drill-Down window will
appear. This window is shown below.

3. To Add a Drill Down click the Add button and follow the same process outlined below.

Note: A Drill Down definition set is contained within an Excel Book or Template. If you
change or add a Drill Down definition in a Report you should link it back to your Report
in the Report Manager to keep the changes.
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}?J Configure Drill Down lé

Dnll Down Defined Code Drill Dowm Descriptve Name ReportID/Code
[ALC_DRILL_1 [New Drill Def 1 2
Source Sheat Report Parameter Columns (semi-colon delimited)

[Income Statement | [1

@ Quick Drill down Datato Data Window

" Drill down Data to Report Workbook

I OK l Cancei|

.

The Properties of a Drill-Down Definition are listed below:

A Drill Down Defined Code: A unique code for the Drill-Down within the Excel
Book

A Drill Down Descriptive Name: A meaningful name used to identify the Drill
Down

A Report ID/Code: The Alchemex Report ID to use for interrogation. The Report
ID of a report is listed on the property window of a report in the Report
Manager.

A Source Sheet: The Source Sheet used to interrogate from. This is the sheet
that has the parameters for the report. This must be the Excel Worksheet name
OR the word ActiveSheet for the drill down to work from any sheet in the
Workbook.

A Report Parameter Columns: A semi-colon delimited list of the column numbers
or names used to define where to obtain the report parameters from.

As an interrogation tool the data will most likely not be needed in your Excel report
and once viewed the window can be closed.

If you wish to analyse the data in Excel however, then use the Data to Report Workbook
provided to transfer the data into Excel. A number of options are provided for this.
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HIDE ZERO ROWS

The Hide Zero Rows tool is an add-in which can aid in the analysis of data. Specifically the
tool allows rows within a selection to be hidden based on a zero value in a specified column.
This can be particularly useful when viewing financial type reports.

1. To use the tool select the Hide Zero Rows option from the Report Tools menu within
Excel.

Report Tools |

Drill-Down
Hide Zero Rows
Quick Pivot
Format Pivot
Add Accounts

About Report Tools

2. Choose the Range to perform the operation on, and the Column that contains the
value to check for zeros. Then click OK. See the window below.

e =

Enter Ranges for Hiding Zero Rows

Bow Range Column with VYalues
COE
OK Cancel ‘

The Rows within the Row Range that have a Zero value in the Column specified in the
Column with Values box will be hidden.

Note: If the function is reused on an overlapping range with hidden rows already then
the rows are unhidden before performing the operation.

3. To unhide hidden rows in a range use Excels standard Unhide function. To do this
select the row range that includes the hidden rows to unhide then Right Click and
choose Unhide.

Tip: Should you wish to hide zero value rows but only when based on a certain
condition, then using a normal excel formula, create another column containing the
formula based on the condition which will result in specific rows being zero, then
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configure that column as the Column with Values in the Enter Ranges for Hiding
Zeros screen.

Example: To hide a Year to date column of values but only if there was no movement
in the other monthly columns. In this case using the Year to Date column as the
Column with values would not work.
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REPORT WRITING METHODOLOGY

1.

2.

3.

9.

Always ensure you understand your reporting requirements in detail
Create a simple layout in MS Excel and confirm this is the layout required

Identify that all the information you would like in your report is available in the
database.

Check if you have existing containers that can satisfy the requirements for this report

If you do have containers: Make the necessary changes to the container and run the
data in Excel

Modify the workbook and the layout as required.
Create and link the new template

If you don’t have a container: Create a new container defining the required fields for
reporting

Create a new report linked to this data and run into MS Excel

10. You can also create individual and then union reports to consolidate unrelated data

The diagram below graphically represents this process:
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REPORT WRITING METHODOLOGY

Understand your Create a sample Y Identify that all the
Skl layout in MS Excel ckiires
irements | - confirm the infarmation is
Ao ok fayout with your avallablo in the
customer database

Make the

to the ¢ and run the Do you have
any axisting
containars that
can satisfy the
requirements for
this repont?

Create a new rep
Your this data and run it into
report has Excel
been
created!
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COPYING, DELETING AND RENAMING DATA EXPRESSIONS

Renaming a Data Expression

Field names in databases are often difficult to interpret. Using user-friendly hames enables
you to understand the field's contents more easily. For example we are unable to tell from
the expression name whether the expression refers to a customer name or salesman name.
Changing the expression: Name to Customer Name makes the expression less ambiguous.

1. Right-click on the data expression to be renamed.
2. Select Rename. The Rename dialog box is displayed.

3. Enter the new name and click OK. The new name is displayed.

Copying a Data Expression

You are able to create special expressions, for example, formulas and SQL expressions from a
copy of existing data expressions. An existing expression is copied and changed to a special
expression.

1. Right-click the expression and select Copy.

2. Right-click on the data container and select Paste. The copy of the expression is
pasted below the container.

3. Right-click the expression and select Rename.

4. Enter the new name in the Rename dialog box and click OK.

Deleting a Data Expression

Once you have created a data expression you might find that you no longer require the
expression in your container. You are then able to delete the data expression. A data
expression can only be deleted if it is not being used in a report, in the case that it is being
used in a report, you would need to remove it from the report and then delete the expression
from the data container.

1. Right-click on the expression.
2. Click Delete.

3. Click Yes to confirm the deletion.
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RENAMING AND MOVING DATA CONNECTIONS

Renaming a Data Connection
Once you have created a data connection you are able to change the name of the data
connection at any time.

1.

2.

Or

1.

2.

3.

Select the Data connection.

Edit the connection name in the Connection Name property field and click Apply.

Right-click on the data expression to be renamed.
Select Rename. The Rename dialog box is displayed.

Enter the new name and click OK. The new name is displayed.

Moving a Data Connection
You are able to move a data connection from one connection object to another. This will
obviously only work if the connections are of the same type.

1.

2.

Select the Data connection.

Right-click and select Move to.

Select the connection type and click OK.
Click OK.

Right-click on the connection and select Check/Test.
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TIMEOUT SETTINGS

When running Alchemex reports on large sets of data you might need to adjust timeout
settings. This allows you to increase the time allowed before the user would receive a
timeout error message.

There are 2 ways to resolve a timeout error:

In the Alchemex Administrator Tool:
1. In the Object window, select the desired container

2. On the Properties window, select Show advanced
3. Go to Timeout Enquiries after (seconds)

4. Increase the number of seconds here.

Using the PLConfig Tool
1. Go to PLCONFIG.exe under folder.

2. Execute the file.

Note: that if it gets changed inside the Administrator, it is only for that container. Under
PLCONFIG it is for ALL the containers.
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RUN ALL REPORTS IN FOLDER

The Run Report Batch facility allows users to run a sequence of reports one after the other
from top to bottom.

The option Run Report Batch aborts the batch of reports if any of the reports return no data.
The second option Run Report Batch (Mode 2) will run all reports regardless of there being
no data for any of the reports.

Note: The run sequence will always be top to bottom so it is important to name your reports
in a way that will ensure that the report you want run first is at the top of the batch.

For example: if you have an existing group of reports in a folder which will not run in the
sequence that you would like, then rename your reports numerically viz:

1 Report Name = 1. (First Report)
1 Report Name = 2. (Second Report)

1 Report Name = 3. (Third Report) and so on until you have the reports running in the
sequence that you would like.

Once you have named your reports in sequential order, select the folder that contains your
reports, right click and select Run Report Batch or Run Report Batch (Mode 2).

Alchemex will automatically run each report in sequence.
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LOCKING/UNLOCKING A REPORT

Locking freezes the properties of a report so that it cannot be modified. Users can then only
run the report. To lock a report, select the report that you want to lock.

= =

Marvia:

BlRlalv] | »|oasrEalSa 9 97

Sales Details 2-0 (Demo)
¥|Stock Re-Order Levels 2-0 (Dema)

lg?]bjed | Properties I Columns | Filters | Parameters | Sort Fields | Aggregate Filters |
Home Report I
g o i
Dashboard Sales A
Genie Master Report Name
Management Pack D-2-0 (Demo) ISQIQS Detayls 2-0 (Demo)
RKL Analysis Dashboard 2-0 (Demo) o
RKL Dashboard 2-0 (Dema) Description
#|Sales Cube Repon 2-0 [Sales values and gty per customer, produdt, salesperson
hd Sales Details 2-0 (Demo)

Te p I Slov ge Location ‘

dchemexblU\Stan

eonTem I xoel 97-2003 Tem

Parameters on Second Sheet W

™ Show Advanced

V-

|11 Objects

1. Click the Lock button L&I to lock your report. You will be promoted for an unlock
password and the report properties will immediately be unavailable

2. Click the Unlock button l_a_}.l to unlock your report, the report properties will
immediately be available upon entering the unlock password set in step 1.
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Alchemex Reporting Solutions {Version 6.8.350} - [Report Ma@srl e
@ File Action Report Tools Window Help [-]=a] =

ol a|mp e v »>le|we 3 |

Object

Home

Z1Demonstration
Dashboard Sales
Genie Master
¥|Management Pack D-2-0 (Demo)
W|RKL Analysis Dashboard 2-0 (Demo)
‘|RKL Dashboard 2-0 (Demo)
~|Sales Cube Report 2-0 (Demo)
Sales Details 2-0 (Demo)

Sales Details 2-0 (Demo]

|I R Sales Details 2-0 (Demo)

] Stock Re-Order Levets 2-0 (Demo)

This Reportis Locked for Editing &
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USING AN EXCEL WORKBOOK AS A DATA SOURCE

In order to use an existing Excel Workbook as a data source for a report, the data needs to be
organized into named ranges.

Naming the Data Ranges
1. Open the workbook in Excel.

2. Make sure that the data is stored with accurate headings so that when expressions are
added, the data remains meaningful.

3. Select the data required for report writing purposes by highlighting it.

4. Select Formulas, Define Name.

rf‘m
- Home Insert fage Layout Formulas Data Review View Add-ins

: A -~ <3 A0 Define Name -
jl' z - 4 \ s (]

E - Jio Use In Formula =

AutoSum Fecently Financia ' et bug More Name
v ed ference oo+ Funa Manager 7 Create from Selection
Function Libsary Defined Namet
RawDataCols - J« | CustomerCodeName
A 8 C D E F ¢
1 | CustomerCodeName ProductCodeNome SolesPersonName Store Qty TotolSole
2 |ARCHO1-ARCH'S BAKERY BOHEO1-Bohemian Grapey Tea FRED DBN 3 464.52
3 |ARCHO1-ARCH'S BAKERY BX0003-B & X Wholenuts TOM DBN 3 32319
4 |ARCHO1-ARCH'S BAKERY CRYS03-Crystal Puddle Ranberry Juice DAVE DBN 16 3149.15
5 |ARCHO1-ARCH'S BAKERY RONAO1-Ronalds Dried Basil DAVE DEN 114 19705.54
6 |ARCHO1-ARCH'S BAKERY YARDO1-Yardville Health Ale DAVE DBN 3 270.97]
7
8
9
10
11
12
13
14
15
16
17 Befers o | whest1igaisF
18 Cox )|
19
20
21
-

This range will now be available for selection when you add new data containers within the
Administrator module.
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Creating a new connection

A new connection type has been added to the Administrator tool for connecting to Excel
workbooks as the source data, via an ODBC connection. To add a new data connection to an
Excel workbook, you will need to ensure that you have selected the applicable data in Excel
and have named the range prior to adding the connection within the Administrator tool.

1. Open the Administrator.

2. Select the ODBC driver for Excel.

W4 MYOB ODBC Driver
WiNYOB ODBC Driver AU7
¥3MYOB ODBC Driver V9
mySAL ODBC 351 Dnver
MySQL ODBC 351 Driver (naw)
#’ ODBC Driver for Accass
16' ODBC Driver ior Access 2007
DDBC Dwerior dBASE
9‘
WA 0DBC Driver for Paradox
Wi0DBC Driver for Visual Foxpro (DBC)
w3 ODBC Driver for Visual Foxpro (DBF)
ODBC Drver SOL Servar
OLEDB Pravider for Visual Foxpro
#‘ Oracie ODBC Driver

3. Click on the Add Icon |which will display the Connection Info window.

Connection Info

System:
[ODBC Driver for Excel

=l
Add
Connection Name
l _ Concel |

Server: (N/A)
I i

izl

Excel Workbook

User Id:
|

Password:

[ Use Auto Connection System

4. Name the connection and specify the Excel workbook that you will be accessing. If
the workbook has been protected, you will need to add the relevant user id and
correct password.

5. Click Add.
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6. Test the connection by clicking the Check/Test button M, or by right clicking the
mouse and selecting Check/Test
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REPORT PROCESS OVERVIEW

How are reports created in Alchemex?

The process of creating a report requires that you use the Alchemex Administrator to create a
connection to a data source. The Alchemex Report Manager is then used to create the report
and link it to an Excel template. The following figure summarizes the entire process of
creating a report using the Administrator and the Report Manager module:

Report Manager

Database Administrator
Tool
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PROXY SERVER SETTINGS

Alchemex makes use of the Internet for various functions including Serialisation, Software
Updates and Community downloads. If your available internet connection is via a Proxy Server
you will need to customise these settings.

If you need to update Alchemex, but access to the internet is via a proxy server, you need to
add the Proxy to Alchemex.

Firstly, make sure of your Proxy Settings. The best way to eliminate any errors is to copy
your proxy settings from Internet Explorer.

Copy Proxy Settings

1. Open Internet Explorer

2. Select Tools

Q Diagnose Connection Problems...
1 Reopen Last Browsing Session

|| Pop-up Blocker 4
44 Manage Add-ons

tx Work Offiine

Compatibility View Settings

7' Full Screen F11
Toolbars »
Explorer Bars »

Rk Developer Tools F12
Suggested Sites

Skype add-on for Internet Explorer
Send to OneNote

|2 Intemet Options |

3. Select Internet Options
4. Select the tab Connections

5. Then select LAN Settings
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Internet Options |

| General | Security | Privacy | Content  Connections | programs | Advanced

Q To set up an Internet connection, dick
Setup,

Dial-up and Virtual Private Network settings

| Add VEN...
Remove...
Choose Settings If you need to configure a proxy Settings
server for 3 connection.
@) Never dial & gonnection
Dial whenever 3 network connection is not present
Alviays dsal my default cpnnection
X S¢t default
Local Area Network (LAN) settings
LAN Settings do not apply to dial-up LAN settings
connections. Choose Settings above for dial-up
setings.

| ) e[ oo

y

6. Under Proxy server, highlight and copy the proxy settings.

Local Area Network (LAN) Settings

Automatic configuration

Automatic configuration may override manual settings. To ensure
the use of manual settings, disable automatic configuration,

|| Automatically detect settings
[ use automatic configuration script

Ardraes
Address

Proxy server

U&ammhtyourwcrhesesemngswﬂmupplym
dial-up or VPN connections).

Addrgss: Pot: 80

|| Bypass proxy server for local addresses

——
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7. Make a note of the Port Settings.

Add the proxy to Alchemex

1. Open Alchemex Administrator.
2. Click on File
3. Select Configure Internet Connection.

4. Under Properties select the drop down arrow, and then select PROXY

Properties
Propertes |

Intemet Access Type

e E LD Apply
Crea———-|

Prompt for Proxy Logon

o =

>

SEML

0K » l Cancel |

5. Select Apply

6. Under Proxy Server Address and Port, paste the Proxy as copied from Internet
Explorer.

7. Add acoloni.e. :
8. Add the port no.

9. Select OK.

You may also change your Alchemex Internet Connection settings in the ALCHEMEX.INI file.
These changes can be made by editing the ALCHEMEX.INI file directly with a standard text
editor.

Examples of the Alchemex Internet Connection Settings are shown below: -

To use a named proxy server with prompted proxy logon: -
ProxyServer=cache.lupus:8080
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AccessType=PROXY

AccessAuthenticate=YES

NB. Note that when specifying a Proxy Server the name (or IP address) must be specified and
then followed by a single colon (:) character and then the Port Number.

To use a named proxy server no prompt logon
(note user and password stored in the INI file which may breach security requirements in an
organisation): -

ProxyServer=cache.lupus:8080
AccessType=PROXY
AccessAuthenticate=YES
ProxyUser=joebloggs

ProxyPswd=mypassword

To use a connection to the Alchemex Update server directly (default option).
This option assumes that you have a direct connection to the internet.: -

AccessType=DIRECT

To use your internet connection default settings for connections: -
AccessType=DEFAULT

AccessAuthenticate=YES
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PROTECTING THE OUTPUT BOOK

When using Alchemex, it might be necessary to protect the Microsoft Excel file from being
edited by unauthorized persons.

When you have protected the Microsoft Excel workbook the following occurs:

1 When attempting to edit anything on the sheet, the below message will appear:

s S

Microsoft Office Excel

The cell or chart that you are trying to change is protected and therefore read-only.

{ l % To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Review tab, Changes group). You may

be prompted for a password.

-

This applies to data input and formatting changes.

1 The only available worksheet right click options are View Code, Unprotect Sheet and
Select All Sheets.

¥ view Code

&y Unprotect Sheet...

Select All Sheets
In Alchemex Report Manager, select the relevant report,
1. Under Properties, select Show Advanced.
2. Select Protect The Output Book.

3. Select Apply.
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|| >lalalola]a]S)] vl
I Propenes | Columns | Fiters | Parameters | Sort Felds | Aggragate Firers |
Descnption g
:" Dashboord Reports F)aod in Management Pack and Dashboard Reports - General Ledger Account Group Detads :
ZJDemonsyoton
ZiFnanciel Repons ate Slov elmn
[ Account Groups Sub 2-4 (MEE2) CACheme:EXO\Temploigs\
| Account Groups Sub 2-4 (MES2) -
Budget Sub 2-4 (ME62) Roport Templete
BudgetSub 24 MED _ |
GL Transoctons by Account 2-4 (MES2)
GL Transactons Sub 2-4 (ME62) Parameters on Second Sheet
GLAccounts Féter List Sub Query 2-4(
GLAGCounts Fiter List Sub Query 2-4 ( ReportLocked r
GLACCounts Fiter List Sub Query 2+4 ( Show Dissact Rows r
Management Pack D-2-4 (MEEZ)
Managemant Pack S-2-4 (ME62) Top Rows (Leave Blank for All Rows)
Penod Sub 2-4 (MEG2)
Penod Sub 24 (MEG2)
Tnal Balance Sub 2-4 (MEEZ) Automatically Formet First Sheet v
Tnal Balance Sub 2-4 (MEE2Z)
Siventory Reports Hide the Souece Data in Repon r
ZPurchase Reponts
E1Sales Reports LTS Dpw Box F l
Retoin All Run Instonces r
Keep Onginal instance Audit r
Run Meacros On Completon
Run Add-ns
Generate Outpat File
¥ ShowAdvanced v vl
22 Objects

4. As soon as it is applied, a field called Output Book Protection Password (Randomly
Selected if Blank) will become available, we recommend that you enter your own
password into this field so that you are able to unprotect the output book at a later
stage if required.

5. Insert a password, taking note that this field is case sensitive
6. Run the report as normal.
7. Notice that no changes can be made to the Microsoft Excel Workbook

8. To unprotect the sheet, select the sheet and then select Unprotect Sheet.
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@ Yiew Code

&y Unprotect Sheet...

Select All Sheets

9. The following screen will open:

Unprotect Sheet lm

password: |

Lox || concel

10. Insert the password and select OK

The worksheet is now unprotected and can be edited.
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FIND AND REPLACE

The Find and Replace feature in the Administrator lets you change all instances of a name
change, for example a table name that has changed.

1. Open the Administrator and right click on the affected container.

2. Select Find and Replace

ot | | Properies
MYOB ODBC Driver Costaions ID
W MYOB ODBC Driver AU? e
W MYOB ODBC Oriver Vi \
W mySOL ODBC 351 Driver Pubshed Container

~

WSOLODBC 351 Driver (new) IDashbomd Sales Dv
W ODBC Driver for Access
¥ RKL Trading Demo Io.ﬂiw—_’
= [T | || Fnioe i
BGLTa Open
= Manag

M Seles{  Rename

- B Sock f Delete

ODEC Diive
WODBCDve  Add Expressions
gooec Drive Check/Test

ODBCOve properties
W 0DBC Dive opet
¥ooecome  Refresh
WWODECDve  Copy

W OLEDSB Pron Move
3 Oracte 0DB A
g g:t::::lgg Sample Data

W Pervasive 0 Model Graphical Joins
WPervosive O Show Dependencies
Wrervasive S

WsagoLine 1l Check/Test All Expressions
Ao

| Find and Replace |

3. Enter the existing table name under Find What and the new name under Replace
With.

Replace

Find What {documentines

Reploce Weh  [documententries]

Expressions to Efect Include in Replace

[¥ Data Field Sources [+ Expression Names
[v Expressions [v Expression Sources
v Excel Formulse ¥ Expression Lookups
¥ Pass Through Variables [+ Cortainer Source
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4. Tick all expressions you would like to effect and also select what to include in the
replacement by selecting the relevant tick boxes.

5. Select OK
6. Confirm by selecting Yes.

7. The following screen will confirm that the find and replace was successful.

rComplete ig‘

0 [documentlines) was replaced 18 times in the container.

OK |
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COMPACTING METADATA

Compacting your MetaData occasionally can result in improved system performance.
Depending on your usage levels it may be desirable to do this more often.

1. Select File

2. Then select Compact Metadata

@ Alchemex Reporting Solutions {Version 6.8.350} - [Report Manager]
| @{File] Action Report Tools Window Help

ul Backup Metadata & Templates 3|33 9
Ok Change MetaData Repository Propertis
| | Compact MetaData | Sequenc
1 Change Software Update Folder 70
Configure Internet Connection Source C
Exit m

3. A message that Alchemex must shut down will appear.

[ Alchemex &J

To compact your MetaData Alchemex must shut down. Do you
wish to continue?

4. Select Yes.

5. The Maintenance Utility will then open.
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6. Select Compact SVD.

7. A Confirm message box will open.

This will attempt to compact your server Metadata file. Please
make sure that there are no users logged on to the system
before continuing. If you want to proceed press Yes else press
No to abort,

v |

8. Select Yes

9. The Alchemex Maintenance Utility window will be populated with commands as it gets
executed.

10. When it has completed, a message will appear, asking you to delete the backup file
after verifying that Alchemex is working correctly.

e e e
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Completed Successfully g

@& Completed compacting. Compact ratio = 5%.
~ Please delete the backup file that this utility created when you
have verified that alchemex is working correctly. The file is
(C\ALCHEMEX60\STANDARD
METADATA\alchemex_backup.svd).

o]

11. Select OK

12. The backup file can either be deleted or kept as an additional backup.
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MULTISELECT PICKLISTS

MultiSelect PICKLISTs allow reports to pull information from more than one source and
consolidate it into one report. The underlying data must be structured identically for this to
work. MultiSelect PICKLISTs are configured in the same way as ordinary PICKLISTs except that
the keyword PICKLISTM must be used instead of PICKLIST.

When you run a report that references a connection with a MultiSelect PICKLIST you will be
prompted to select the Data Sources of interest, Select these and click OK. The report will
consolidate the data from the selected Data Sources into one report.

The third syntax that is supported for Picklists is the PICKLISTA (standing for "Picklist All")
syntax. This syntax has the effect of using PICKLISTM but with the user automatically
selecting all the Picklist entries at report run time. Use PICKLISTA where you have like data in
disparate data sources and always want the information from ALL the sources brought into
the report without being prompted.

Note that when the data is rendered to the raw data sheet in Excel (the first sheet in the
workbook), the data set from each data source will be listed on the raw data sheet as one set
beneath the other. The data is not consolidated in any way.

Example:

PICKLIST=<PromptText>;<DESCRIPTION_1>::<TECH_INFO_1>;<DESCRIPTION_2>::<TECH_INFO_2
>;<DESCRIPTION_n>::<TECH_INFO_n>

So in the Access Database (*.mdb) Property enter:

PICKLIST=Where is Your
Data;Office::X:\Data\Filofax2002.mdb;Online::Z:\Data\Filofax2002.mdb;At
Home::C:\Data\Filofax2002.mdb

The user will then be supplied with a PICKLIST titled "Where is Your Data” and with the three
choices Office, Online and At Home.
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-

Select: Where is Your Data

Oflica
Online
AtHome

OK I Cancell
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ADD DATALESS REPORT

Alchemex allows a user to Add a Dataless Report for the purpose of consolidating data from
various sources. The Dataless report does not access any database but rather activates an
Excel workbook that contains Macros designed to consolidate information from workbooks
that you have stored previously in other reports. The Dataless report will usually contain some
advanced bespoke Macros which will perform a consolidation or reconciliation of some type.
The Dataless Report is not to be confused with the Picklist Functionality. Picklists allow you
to consolidate data from same and disparate databases.

Typically you will link your Dataless report to an Excel workbook that contains macros that
references other workbooks that store your information.

To create a Dataless report:

1. Right click on the Report folder.

-

13 Report Manager
a|slmlp/alm|-| | »>|o|sloli|s]a]s
Object [ Properic
EHO"‘E ' Folder 1D
—1Demons] Open
_1Designe
ZIFinancia Rename

=l Inventory Delete

I Muhi Cor Add Report
_IPurchast -
—lSeles Properties

=l Sales D¢ Refresh

Run Report Batch
Run Report Batch (Mode 2)

Add Sub Query Report
| Add Dataless Report |

Import Report

2. Select Add Dataless Report.

3. Enter a name for the Dataless report in the dialog box and select OK.

4. Notice the Report button , indicating that it is a Dataless Report.

5. You will then need to link the Dataless report to an Excel book that contains the
functional macros.
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To do this: Open the Excel workbook, then from the Report Manager, use the create
and link template function to link the workbook as a template file.
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PROBLEMS WITH EXCEL WHEN RUNNING REPORTS

Excel Frozen

When Alchemex runs a report out to Excel it takes control of Excel and prevents user
interaction with Excel. If a report runs into rendering problems it is possible that Excel can be
left locked.

To release Excel:

1. In the Report Manager Module, select the Home object
2. Right click and select Unlock Excel or click the 2] key on the toolbar.

Alchemex Reporting Solutions {Version 6.8.350} - [Report Manager]

'a“;»f-irle Edit Action >Réport Tools Window Help

aalamp|nalv] | »lel=loalal@n oL
Object Propeniesl
:.I.De:mn Open MGMD&CIRE
WiDe Add Folder
w|Ge

™ Properties
wIRK Refresh
W
7

Rk
/|Se Unlock Excel
E‘ S¢  Switch Output Mode
ES& Show Hidden Reports
WSt Show System Variables
ys

Excel will now be unlocked and user interaction will be allowed again.
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SYSTEM VARIABLES

System variables can be used with Parameters and Filters to dynamically determine a
comparison Value at report Run Time. An example of this is where a report is run and
expected to return data for the current day. In this example a Filter could be set on the
report for a Date field and the filter comparison value (or comparator) could be set to the
system Variable @DATE®@. When the report is run the system variable @DATE® in the filter
comparator will be replaced with the current date.

To select a System Variable when adding a Filter or Parameter click the System Variable

button L' on the Enter Comparison Value screen.

The Select System Variables screen (shown below) will appear. Select the required System
Variable and click OK.

Select System Variable

Name Current Value IS

@DATE@ 30 April 2010

@YEAR@ 2010 -

@MONTH®@ 4 r

RDAY@ 30

@MONTHNAME @ Agril

@WEEKDAY®@ 6

@DAYNAME@ Fridey

@MONTHSTART@ 01 Apnil 2010

@MONTHENDE 30 April 2010

@PRIORYEAR@ 2009

@PRIORYEARI@ 2003

@PRIODRYEAR2@ 2008

@PRIORYEARI@ 2007

@PRIORYEAR4E@ 2008

@PRIDRYEARS@ 2005 -
| OK I Cancal |

Custom System Variables

Note that the set of available System Variables defined can be extended by adding Custom
System Variables to the Alchemex.ini file under the section [GlobalSysVars] . These Custom
System Variables are hard coded values in the Alchemex.ini file and cannot contain script
logic. Each Variable must be added on a separate line under the section and must also be

added to the comma separated list defined in the Active key under the [GlobalSysVars]
section. An example of two Custom System Variables defined in the Alchemex.ini file is

shown below. With this example the System Variables @FINYEARSTARTa@d @FINYEAREND@
will be available to all reports in the Alchemex system.
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[GlobalSysVars]
Active=@FINYEARSTART@,@FINYEAREND@
@FINYEARSTART@=01 March 2004

@FINYEARB®=28 February 2005

System Variable Format

System Variables must always be prefixed and suffixed with a single @ symbol and must
contain no other occurrences of an @ symbol. System Variable names must be unique. System
Variables that do not comply to this format will not be recognized by Alchemex.

Considerations when using System Variables in Reports

It should be noted that Custom System Variables are defined in the Alchemex.ini file. Due to
this the set of Custom System Variables will vary from site to site. If Custom System Variables
are used on a report intended for distribution then the same definitions will have to be
created at the destination sites. Ordinary System Variables are available to all Alchemex sites
without the requirement to create them. This means that Reports intended for distribution
should avoid using Custom System Variables where possible.

Listing Available System Variables

To obtain a list of all available system variables (Standard and Custom) select the Alchemex
Home object in the Report Manager and from the Tools menu choose Show System Variables.
A list of all available System Variables will be displayed.
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CONFIGURING THE ALCHEMEX RENDERING ENGINE

The Alchemex data rendering engine can be configured to include or omit certain steps in the
rendering process.

Note that these changes are global and affect how all your Alchemex reports run. The default
settings should only be changed if there is a specific reason for the change. Usually these
settings are only changed when trying to isolate problems for slow running or problematic
reports.

To change configuration settings Launch the Administrator. Select the Alchemex Enterprise
object in the Object Window and on the Tools menu click Configure Excel Output Engine.

The screen shown below will appear:
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Set Config Options for Excel Output Engine

Configure your Excel Output Engine here.
Warning: This will affect how all Reports
Run on all Workstations.

[v' Rafresh Add-in Links —
[V wWrite Book Summary Information

[V Retresh Pivot Table Data

[V Name Ranges and Update Excel Formulae
[V Force Book Recalculation

[v' Allow Running of Add-Ins

[v' Allow Running of Template Macros

[V Allow Autoformatting of Data Sheet

[v' Allow Fetaining of Run Instances

Set Config Options for Excel Output Engine

Configure your Excel Output Engine here.
Warning: This will affect how all Reports
Run on all Workstations.

[V Allow Run Instance Auditing :'
v Allow Output Fila Generation

[V Take Tight Control of Excel

¥ Take Tight Control of WorkBook
[V Allow Beek to Close on Cemplation
v Automatically Activate Bepons _J
[T Lock Windows when Locking Workbooks
[V Forces Reports to Abort if no dota retumead
[T Allew Render Delays for User Cancel

[V Refresh Excel Formulae in Rew Data

™ Maintain Pivot Cache Cube Connections

v Atempt Repair Colorless Charts in Excel 12

[ Allow Running of Render Hook Ll """"""""""""""""""""

| OK I Cancel I ——
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Toggle on or off the required settings and then click OK. Each setting corresponds to a step
performed by the Alchemex rendering engine. Switching the setting off will stop that step
from running for all reports until such time that the setting is set back on.

An explanation for each option is listed below:

|l

Refresh Add-In Links - Refreshes links in Excel to Add-In libraries. This option is
necessary when functions are used in your workbooks that are outside of the standard
Excel function set (e.g. functions in the Analysis Toolpak add-in).

Write Book Summary Information - Writes report summary information to each
workbook.

Refresh Pivot Table Data - Refreshes Pivot Table data for all pivot tables in a report.

Name Ranges and Update Excel Formulae - Applies Alchemex standard Name Ranges
for data columns and data ranges as well as updating formulae which might reference
Named Ranges. N.B. Do not switch this option off if any of your reports use Named

Ranges or Alchemex Excel Formulae type expressions defined in your Data Containers.

Force Book Recalculation - This option instructs the workbook to recalculate all
formulae after data has been rendered. If you switch this option off then your reports
will have to be manually recalculated by the user. It is best not to turn this option off.

Allow Running of Add-Ins - This step runs the Alchemex Add-in functions defined on
reports. Only switch this option off for debugging purposes.

Allow Running of Template Macros - This step runs the Template Macros defined on
reports. Only switch this option off for debugging purposes.

Allow Autoformatting of Data Sheet - This step facilitates the automatic formatting
of raw data sheets, e.g. column widths.

Allow Retaining of Run Instances - This step facilitates the saving of report instances
at run time.

Allow Run Instance Auditing - This step facilitates the saving of report audit instances
at run time.

Allow Output File Generation - This option allows reports to be saved to a specific
location.

Take Tight Control of Excel - Allows Alchemex to take tight control of Excel while
running a report. This is to stop a user from causing problems with a report while it is
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running. Switching off this option could cause your reports to be unreliable and is not
recommended. Use this option for debugging problematic reports only.

1 Take Tight Control of Workbook - Allows Alchemex to take tight control of the Excel
Workbook for a report while running a report. This is to stop a user from causing
problems with a report while it is running. Switching off this option could cause your
reports to be unreliable and is not recommended. Use this option for debugging
problematic reports only.

1 Allow Book to Close on Completion - This option allows reports to be closed on
completion automatically. This option is generally used for reports which have been
set to run unattended.

! Automatically Activate Reports - This option allows Alchemex to activate reports on
completion, for example, you want to run a number of reports in sequence on a
monthly basis, so set a command in the properties of the first report to automatically
run the next report as soon as it has run, and so on.

1 Lock Windows when Locking Workbooks - This option can be used to select the way
you wish Alchemex to Lock Workbooks when the "Protect the Output Book" option is
used on a report. Leaving the option on will cause Workbook Windows to be locked as
well as the Workbook Data and structure. Switching it off will only lock Workbook data
and structure and not the actual Workbook Window.

1 Forces Reports to Abort if no data returned - This option can be used to configure
the way in which a report that obtains no data during its "Data In" phase continues. If
this option is set on then the report will abort, saving some time. If the option is set
off then the report will continue to run but with no data.

1 Allow Render Delays for User Cancel - This option is used to allow a user the option
of canceling a report while it is running data into Microsoft Excel. This option,
although useful, significantly slows down the data out phase of a report run. Switch
this option off to speed report execution time. If you have problematic reports that
need the user cancel facility then this option should be checked on.

1 Refresh Excel Formulae in Raw Data - If Excel formulae are used in a container and
then in a report, it can come through uncalculated or with errors. Selecting this option
will force Microsoft Excel to recalculate these.

f Maintain Pivot Cache Cube Connections - For cube reports this instructs Excel to
keep a database connection to the cube open while the book is open so that each drill
down in the pivot table does not need to reconnect to the cube. If this option is off
(the default) then Excel reconnects to the cube on each Pivot query.
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1 Attempt repair Colorless Charts in Excel 12 - Some templates that were created in
Microsoft Excel 2003 or earlier versions lose their colors when run out into Microsoft
Excel 2007 due to a change between versions. This option attempts to run out the
reports and repairing the chart colors.

1 Allow Running of Hook - A workbook generated by the running of a report, can be
customized by an external dll.
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DESIGN

The Design feature allows you to format an Excel template that is attached to a report
without having to run the report with all the data coming though . It is only active for reports
that have an attached template.

1. In the Report Manager Module, Select the report you would like to make design
changes to, and right click on the report and select Design or, Select the Design lcon

J—@—J] from the Toolbar.

@ Report Manager
slgap e v-|>eale
Object l
[AlHome
ZlDashboard Reports
Z1Demonstration
ZFinancial Repons
Zlinventory Reports
ElPurchase Reports
1 Sales Reports
¥ Copy of Sales Master 2-1 (ME62
w So!es Master 2 o
[¥]Sales Master J PED
Rename
Delete
Run
Run Sample
Design

2. The following message box will open:

Select Yes. Your Template will then open
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‘.—‘_J]S‘,u!q-: Detads 2-0 (Demo)xit [Compatibility Mode] - = X

A | B c .
FOR THE PERIOD TO DATE FROM 00 JAN 1900

1
2

3

4 SalesPersonllame (A1 s

$ Store (A4 -

& Period ) v

7 CustomerCategory (a1 - ]

w o

= (blank)

AT SR N ey P

= (Dank

(Bank

Grand Total

o

M 4 » M  Sheatl  Sheet2 | SALES REPORT/

3. Make your desired changes and save the workbook/template.

For example, add company logos, change font, color etc. You can then create and link
your newly designed template. These changes will then be included in your template
when you next run this report.
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GETTING SUPPORT

The Alchemex Help Files have been written to provide maximum information and assistance
to all Alchemex users. Every effort has been made to make Alchemex easy to understand and
use. The comprehensive help files can be accessed by pressing the F1 button in your
Alchemex software. If you still need assistance with your installation, please contact our
Alchemex Team on 0861 102 302. For further assistance, please contact:

Sales

sales@alchemex.com

Website

www.alchemex.com

Bl Community - Find product videos and a comprehensive
knowledgebase and documentation

http://alchemex.ning.com

Knowledgebase - Repository of support articles and help files

www.alchemex.com

Online Academy - Offering you specialised Excel and Alchemex
training to enhance your reporting skills

www.alchemexacademy.com

Trial Software - A complete installation of the Alchemex
reporting software for you to evaluate over the next 30 days

www.alchemex.com

Support - No luck from self-help websites? Email your
questions, comments or problems

support@alchemex.com

Customer References

www.alchemex.com

If you know of anyone who will benefit from using Alchemex - Please contact or email Sales.

Other Support

For more information about obtaining support please contact your Certified Alchemex Dealer

or Call Centre
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