/A ALCHEMEX.

Tip Category: Data Validation

Question: When entering in dates, have you ever needed to ensure the end date is greater
than the start date?

Answer: This can be done by using Data Validation.
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Microsoft Excel 2003 process:

1. Select the range of cells you would like to apply Data Validation (B2:B8)
2. From the Menu bar, select Data, Validation
3. Enterin the below:

Data Validation m

| Input Message | Error Alert |

Yalidation criteria

Al

IDate j [ 1gnore blank
Data:

Igreater than j

Start date:

[ 3]

[~ apply these changes to all other cells with the same settings

Clear all | (0] 4 I Cancel |
4. Select OK

5. You can now enter in the dates and if you happen to enter in a date less than the start

date, you will get an error
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Microsoft Excel 2007 process:

1. Select the range of cells you would like to apply Data Validation (B2:B8)
2. From the Data tab, in the Data Tools group, select Data Validation

3. Enter in the below:
Data Walidation m

Input Message | Error Alert |

Yalidation criteria

Al

IDate j [ 1gnore blank
Data:

Igreater than j

Start date:

[ 3]

[~ apply these changes to all other cells with the same settings

Clear all | (0] 4 I Cancel |

4. Select OK
5. You can now enter in the dates and if you happen to enter in a date less than the start
date, you will get an error
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