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Question: How do | specify what rows or pages | would like printed in Excel?
Answer: By using Excel’s Print options

Process (Excel 2003, 2007 and 2010):

Excel allows you to print a selection of cells, a selection or pages from a particular worksheet, or the entire
workbook. Here’s how it can be done.

Excel 2003 and 2007

1. Press Ctrl+P. This will bring up the Print dialogue box. The Print Range area allows you to specify
which pages from this sheet you would like printed

-

.
Print . . - M
Printer
Name: |56 Canon iR 1600-2000 PCLSe ]

Status: Idle =
Type: Canon iR 1600-2000 PCL5e ind Frinter...
Where:  192.168.1.201_1

Comment:
N [ Print to file

Frint range Copies
@ Al Mumber of copies: =
() Page(s) From: = To =

Print what
ot wna _ [ oo
(") Selection () Entire workbook

@ Active sheet(s) Table
|:| Ignore print areas

o] (o )

L%

2. The Print What area allows you to specify whether you’d like to print the currently selected cells
or rows only, the active sheet or all sheets in the entire workbook
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Excel 2010

1. Press Ctrl+P. This will take you to the Print Options page, which can also be accessed by clicking
on File... then Print.
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2. Under the Settings option, you can select the number of pages to be printed from the current
sheet.
3. Click the Drop Down arrow on the Print Active Sheet option. This will display the options to select

only the currently selected cells, the active sheet or the entire workbook.
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If you have any suggestions for an Excel Tips & Tricks topic, or you would like help with a particular
function, please email enablement®@alchemex.com and yours could be the next Tip Of The Week.

Alchemex provides examples of MS Excel procedures for illustration only, without warranty either expressed or implied, including but not
limited to the implied warranties of merchantability and/or fithess for a particular purpose. The MS Excel procedures on this web site are
provided "as is" cannot be guaranteed that they can be used in all situations
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