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Question: How can I adjust a range of numbers without using a formula? 
 
Answer: By using the Paste Special function 
 
Process (Excel 2003 and 2007): 
 
There may be times when you want to quickly update a column of numbers; however you don’t want to 
create a formula, Auto-Fill the result etc. Here’s a quick, not often used, way using Paste Special. In this 
example, we’ll be using some products and cost prices in columns A and B – the cost price needs to be 
updated by 5% 
 

 
 
With this information, the steps would be as follows: 
 
1. Select cell C1. Type in 1.05 and then press Enter. This is the multiplier cell and will be used as our 

value to increase all cells by 5% 
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2. Select cell C1 and press Ctrl+C to copy the range 

 
3. Select cells B2 to B19 (i.e. the cells that you would like to increase the values of) 

 
4. Right click on the selected cells and select Paste Special 

 

 
 

5. Select the Multiply option and click OK. 
 

 
 
The values in cells B2 to B19 will now be multiplied by the value in C1, meaning that these values now 
represent a 5% increase over their original value 
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Alchemex provides examples of MS Excel procedures for illustration only, without warranty either expressed or implied, including but not 
limited to the implied warranties of merchantability and/or fitness for a particular purpose. The MS Excel procedures on this web site are 
provided "as is" cannot be guaranteed that they can be used in all situations 


