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Question: I’m using conditional formatting to find duplicate values in a column, and it’s working in that it
highlights both values if they’re duplicated. How do | ignore the first instance and highlight only the
second?

Answer: By using the COUNTIF function
Process (Excel 2003, 2007 and 2010):

Conditional formatting is a very useful feature in Excel, and can be used to highlight duplicate values in a
column - in Excel 2003, you can use a COUNTIF function and there is the option of highlighting duplicate
values as a straight command in Excel 2007 and 2010.

However, the command will highlight all instances of duplication. The following graphic shows a table of
information, with some of the staff codes in Column A being repeated and two regions repeated multiple
times in Column B. This tip will use Excel 2007/2010 to demonstrate the functionality; however the formula
is still valid for Excel 2003’s conditional formatting.

Bg - ( [ | North Coast
A B C D

1 | Staff Code Region Actual

2 P8 North Coast s 25 667

3 P9 North Coast S 43501

4 P10 Morth Coast 5 26439

5 |p11 North Coast § 4689

6 P15 North Coast § 6 500

7 |P16 MNorth Coast 5 13558

| & P17 INGr‘th Coast ! 5 40 674

9 |P18 North Coast 3 43 000

10 P21 North Coast 5 42 945

11 P22 Morth Coast 5 8901

12 |P16 South Coast 5 13 558

13 |P23 South Coast 5 4326

14 (P31 South Coast 5 16 524

15 |P35 South Coast 5 11 851

16 P36 South Coast 5 13 328

17 P10 South Coast 5 26 439

18 P38 South Coast 5 9915

19 |P39 South Coast 5 11 851

20
Straight Conditional Formatting
1. Select cells A2 to A19. It’s important to NOT select the heading in this range selection.
2. Select the Conditional Formatting option from the Home Tab on the Ribbon.
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3. A Duplicate Values formatting box will appear. Select the formatting you would like and click OK.
A2 - £ | p8
A B C D E F G H I
1 |Staff Code Region Actual
2 |P8 Morth Coast s 256867
3 P9 Morth Coast 3 4801
4 |P10 Morth Coast 3 26 439
EmP1L North Coast $ 4689 Duplicate Values M
6 P15 MNorth Coast S 6500
7 |P16 North Coast $ 13 558 Format cells that contain:
: si; :0:: goas: 3 :{3’2;: E‘ values with | Light Red Fill with Dark Red Text
o 0as
10 |P21 Morth Coast 3 42945 - -
11 P22 Morth Coast s 8901
12 |P16 South Coast 3 13 558 | | ’ | ’
13 (P23 South Coast 3 4 326
14 P31 South Coast 3 16 524
15 [P35 South Coast 3 11851
16 P36 South Coast 3 13 328
17 (P10 South Coast 3 26439
18 P38 South Coast 3 9915
19 |P39 South Coast 3 11851

You will see that certain cells in column A become formatted, highlighting that they contain
duplicate values. However, both instances of the duplication are highlighted.

lgnore First Instance of Duplication

1. Select cells B2 to B19. Again, it’s important to NOT select the heading in this range selection.
2. On the Home Tab on the ribbon, select Conditional Formatting, and then select New Rule.
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12 P16 South Coast $ 13558
13 P23 South Coast $ 4326

The New Formatting Rule box appears. In the Select Rule Type area, select the final option, Use
a formula to determine which cells to format, then in the Format values where this formula is
true box type in the following formula:

=COUNTIF($B$2:$B2,B2)>1

Mew Formatting Rule &u

Select a Rule Type:

» Format all cells based on their values
» Format only cells that contain
» Format only top or bottom ranked values

» Format only values that are above or below average

» Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

=COUNTIF($B£2:462,62) >1

Preview: No Format Set

[ oK J[ Cancel ]

Select the F o r mabiox¢ and on the Font tab, format the text to be red in color, then click OK.
You will also need to click OK again at the New Formatting Rule window.
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Format Cells s "-"';L @g
| Number | Font | Border | Fill |

Font: Font style: Size:

B Cambria (Headings) + | |Regular ~| |8 P

B Calibri (Body) Italic g

B AGA Arabesque Bold 10
M| |Hr AGA Arabesque Desktop Bold Italic 11
Ml | [H Agency F& 12

B Aharoni i Sin 4 i
| Underline: Colar:
| |
[l

Effects

B strikethrough
Superscript AaBbCcYyZz

1 Subscript
[l
|

For Conditional Farmatting you can set Font Style, Underline, Color, and Strikethrough.
| |
| |
| |
|
| |

You will now see that every duplicate apart from the first instance in the cell is highlighted.

B2 ~ (> fx | North Coast
A B C

1 Staff Code Region Actual

2 ps North Coast 3 25 667
3 P9 North Coast 3 4801
4 |P10 MNorth Coast s 26439
5 (P11 MNorth Coast S 4689
6 P15 North Coast 3 6500
7 |P16 Morth Coast S 13558
8 P17 North Coast 3 40674
9 P18 North Coast $ 43000
10 P21 MNorth Coast s 42945
11 P22 MNorth Coast S 8901
12 P16 South Coast ] 13558
13 |P23 South Coast s 4326
14 |P31 South Coast s 16524
15 P35 South Coast 3 11851
16 P36 South Coast s 13328
17 P10 South Coast S 26439
13 P38 South Coast 3 9915
19 | P39 South Coast s 11851

J
5

If you have any suggestions for an Excel Tips & Tricks topic, or you would like help with a particular
function, please email enablement@alchemex.com and yours could be the next Tip Of The Week.

Alchemex provides examples of MS Excel procedures for illustration only, without warranty either expressed or implied, including but not
limited to the implied warranties of merchantability and/or fithess for a particular purpose. The MS Excel procedures on this web site are
provided "as is" cannot be guaranteed that they can be used in all situations
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