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Making the most of your BIC
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Creating and linking a report

Did you know you can customise the look and layout of the Pastel BIC reports? Pastel BIC standard
reports are designed to cater for the masses, you might want to change the look (colours, font style) to
suit your company image, and you might want to change the layout (move columns, add or remove
columns) to suit your company processes and save these changes for the next time you run the report.

Before we start

If you are unsure of making changes to any of the standard reports, it would be a good idea to make a
copy of the report before you make any changes to the report.

How to Copy areport

Open Report Manager and right click the report you want to copy, then select the Copy option. Right click
on the report folder you want to paste the copy to, and select the Paste option. The copy of the report will
be renamed ddlowdd®ytpeyrigmdl @port name.

How to Create and Link the report
1. Open your Pastel BIC Report Manager

2. Select and run out the report you want to customise

#] Pastel Business Intelligence Cenire 2009 - [Report Manager]

ﬁ’FiIe Action  Report Tools  Window  Help

e T O R Y ) s 2 3
Object | Froperties l
(@] Home Folder ID
1 Dashboard Feports |-|
i D emonstration

Falder Mame

M anagement Pack 0-2-0 [ Demao ] |Demu:unstratiu:un

¥] S ales Details 240 [Dema)

] Stock Re-Order Levels 20 (Dema) Deacription
I Financial Reparts |
[ Inventary Feports
| Purchases Reports
1 5alez Feports

3. Make the changes to the report; ensure that Sheetl (where Pastel BIC puts the Raw Data) and
Sheet2 (where Pastel BIC puts the report parameters) are unchanged.
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A B e D E F G H
1 |SALES REFORT
2 FOR THE PERIOD TO DATE FROM 01 SEF 2003
3
4 SalesPersonlame (Al -
5 | Store (Al -
& |Period (A -
7 CustomerCategory (Al -
8
] Data
10 CustomerCodeName |- |ProductCategory |ProductCodeName - Qty Total Cost  Total Sale GP GP%
11 | ZIDCEEQ1-DCEES TEAS 12 1,271.51 1,858.06 586.55] 31.57%
12
13 | HlJEFF01-JEFFS SNACKS 3 241.59 44518 203571 4573%
14
15 | HMARADT-MARANGOES 18 1,886.08 290968 1,023.60F 3518%
16
17 | I THEGMM-THE GRUB SHO ] §56.02 1,045.18 388.14) 37.23%
18
18 | HITTGAO1-TREE TEA GARDENS 51 5,060.00 8098032 3.030.32] 37.45%
20
21 Grand Total 91 9.115.20 14,348.38  5233.19! 3647%
==

4. Once the changes have been made, leave the workbook open, and go back to Report Manager.
Right click on the report for which the changes where made, and select the Create and Link
Template option.

] Pastel Business Intelligence Centre 2009 - [Report Manager]

ﬁFiIe Edit Action Report Tools  Window  Help

almlpealv] | »lelalulala]s)m 9 Jlf]
Object | Properties I Cnlumns] Filters] Parametersl Sart Fields] Aggregate Filters]
(ﬂ Harme Report [0

1 D'ashboard Reparts 4

[ D'emonstration

tanagement Pack D-2-0 [ Demo | Fieport Name

|5 ales Details 2-0 (Dema)

a 2-0[Cemo)
Stack Re-Order Levels 2| OPEN

[ Financial Reports Rename and qty per customer, product, salesperzon
[ Inventory Feparts Delete prage Location

1 Purchases Repaorts 2"'” ol LCUSTOMAREGISTRATIONAT emplatest

- un Sample
1 Sales ficports Desian Jate [E xcel 37-2003 Template * 4]
ke and Link Termplate <0 [Dema).xl
1Un-link Template n Second Sheet I~

Lack.

5. The popup window will show a list of all open Excel workbooks, select the workbook you have
made the changes to and click OK.
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Select Workbook to Convert to Template

Select an Excel Workbook from the lizt below. The format of thiz
workbook will be stored as a template for this report.

Dravanload b atris, sz

Salez Detalz 2-0 [Demo]l

] Cancel

You will be prompted with the message below, and as mentioned in point 3, you should not make
changes to Sheet2. Click Yes to link the workbook, if you select No the workbook will not be
linked.

Pastel Business Intelligence Centre

1 This report has the Option to Place Parameters on the Second Warksheet set, This requires that the contents of the Second Sheet of WaorkBook [Sales Details 2-0
{Demo)l] be cleared first. Is this okav?

You will also be prompted to specify the template name. It is a good idea to change the name of
the template to ensure that the original template is not overwritten with the customised one, and
click OK.

Specify Template Name

2 Detailz 2-0 [Demal. «t

aF. Cancel

A message will be displayed once the template has been successfully linked.

Completed Successhully E1

L]
\...I.:) The template was created successhully and linked to the repart.

Quite easily done!
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Copy and Pasting BIC Reports

Did you know you can copy and paste a report, at any stage, in the report manager?

Where would this be useful?
This can be very useful if you do not want to corrupt the master report, or you would like to create hybrids
of an existing report.

You might have a sales report that shows a customer analysis on sales, and you want to create another
report that shows sales analysed by Reps instead. The wise thing to do is create a copy of the original
report, and then rename the copy to Sales by Rep, and thencust omi se the new fASal es
You have the benefit of re-using all the IP in the original report without having to create it from scratch.
This is how you do it.
1. Open your Report Manager

|1 Demongtration

] td anagement Dazhboard
tanagemant Pack D-2-0 [Dema)
REL Analyziz Dashboard 2-0 [Dema)
RkL Dazhboard 2-0 [Dema)
Sales Cube Report 2-0 [Dema)

N ETETET

o ez Detals
] Stack Re-0 Open
E Top Custon Rename
i E TDF Produg Delete
| Evalution
1 Guest Speakes Run
HC Run Sample
_J Kowikfit Design
| Pasztel .
2 Triton Create and Link Template

Un-link Template
Lock

UnLacl

Create PRO File
Check/Test
Praperties
Refresh

History

Capy

Mave To

2. Right click on the report you want to make a copy of

Select copy from the popup list
This has pasted the report to the clipboard i now you need to paste the report onto a folder.

3. Select the required folder i this might be the same folder that the original report was in, or a
different folder.

Right click on the folder and choose paste from the popup menu

by
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,A L Tt =d 1 1)
[ Cubes
i Demonstratior
| 1 Open -
% | Managem:
[ | Managem: Fename
[ | RKL Analy Delete
' |RKL Dash
Add Repart
~|Salez Cubs e EF"D
E Sales Dets Properties
E Stock Re-l Refresh
E Top Custo Paste
E Top Pradu
[ Evaolution Run Report Batch

I Guest Speake
_1HC

Uil o =

Run Report Batch (Mode 2)

Note i you can also use the shortcut keys of Ctrl-C to copy the report, and Ctrl-V to paste it
instead of using the menus.

4. You can now rename the newly copied report T by def aul t t he nepyofraddme wi | |
name>0 so it can be distinguished from the original

I LuDes
[ Demonstration

W’r Copy of Salez Detals 2-0 [Dema)

b anagement Dazhboard

b anagement Pack D-2-0 [Demo)

5. Right c¢click on the report and select the Arenamed op

What you have now is an exact duplicate of the original report that will get its data from the same
place, and deliver it in the same format 1 until you make any changes to this new report.
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Importing and exporting BIC reports
Why would we want to do this?

One of the great features in Pastel BIC is the ability to create reports and be able to share them with other
Pastel BIC users. Another significant use is to export problematic reports and send them to be fixed, and
then import them once they are ready i in this day and age with significant traffic congestion, this can be
a huge time and money saving for you. It is essentially a transport mechanism for reports that removes
the risks of cutting and pasting various elements of a report manually.

Exporting a Report:

Reports can be exported from one Pastel BIC system and imported into another. The export function can
create either a flat file (.alx extension) or a file in a compressed file format (.al_ extension). Either of these
file type may then be distributed for import into other Pastel BIC systems.

To export a report, simply select the report in the Report Manager Interface or from the Tools menu you
can run AExport Reporto.

You will be prompted for a Metabase Version. Select the highest version, unless the installation you
intend importing the report to is running on an older version of Pastel BIC.

F!m!?_

Open

Rename
5| Delets

Run

b Run Sample
o Select Yersion Compatibility
Create and Link Template

Pleasze select the Metabase Yersion that

Lock you would like the export file to be
compatible with
4 CreatePROFie P i‘
. Check)Test bldb
; Propetties
. Refresh " B.0.0

Hiskary

Copy
Move To

500

hd
Caticel

)l
Ll Export Report
T Generate Scheduler Command

_l Purge Instance History
AR TRE T

You will be prompted to select a location to save the export file.

I My docs
[ My Garmin
Mu D QMV Music
» Documenis .;ﬂMy Pictures
ey My Videos
-_.1-' [y Pastel Partner BIC Tips & Tricks
by Computer
‘,;_— File narme: Ei ales Details 2-0 [Demo] j Save
= o= ]
My Mebwork Save as type: |Cumplessed Export File [al_] j Cancel

Flaces

Note: Use a compressed file format (AL_ files) for space efficiency. This is useful when you need to
distribute reports.
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Note that if you are running a Third Party Developer License of Pastel BIC, then it is possible for you to
protect your export files. Below is a screenshot of the additional functionality provided.

Export Options for Report [Trend Ledger, Details 2-2 (AES4...

Expoit file Uzage

& Allow only thiz named Company to import the file; -

|#ilchemes [Pty) Lid

Container Dwnerzhip in Destination Spetem(s)
* Fetain Existing Dwnership [Alchemes (Pty] Ltd]
i Remove Creator Dwnership from Container
i Allow destination spstem to take over Ownership

i Change Owner to at lmport; -

Protection within Destination Sypstem(z)

[ Lock Container in destination system(s]

[ Lock Expressions in destination system(z)

" Allow anyone to import and export for re-distribution

" Allow anyone to import and export but not export for re-distibution

Cancel

Export files can be imported into your Pastel BIC system from the Report Manager or the Administrator

Tool.

ﬁ File Action Report WEEES Window  Help

|ﬁ | @ | | Inlock Excel

Switch Oukput Mode

1 Demonstration
I Financial Reports
1 Irventary Reparts

Shiow Hidden Reparts
Shiow System Yariables

Configure Intermet Conneckion

Impork Report

Pastel Business Inteligence Centre Cammuniky

*) Pastel Business Intellipence Centre 2009 - [Report Manager]

EEr

i Location

FTDMEHEGISTF
EMEI

To import areport using the Report Manager, perform the following steps:

=A=aa-a=

Open the Report Manager.

Click on "Home" in the Object window
Select the Tools menu.

Select the "Import Report" function
You will be asked to locate the Pastel BIC export file (*.ALX or *.AL_)
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1 Browse to the file and press Open.

Pastel BIC will show the following dialogue screen, which contains information for the import and requires
you to select a Target Connection and a Report Destination.

Import Report §|

Repart Mame: |Sales Details 2-0 [Demo)
Created By Company: |pg5'|'|-:|_

Report Container S ource: |SaIE$ Dietails 2.0

Creatian Time: |2008/12/01 04:32:30 PM

Driginal Template Mame: |5 5les Details 2-0 [Demo). it

Template File Size (butes) (71580

Original Connection Name: |HKL Trading Demo

Original Cannection Tvpe: |ODBC Driver for Access

Export Library Version: |4.E.D

Imnport Library Yersion: |5_?_503

Target Connechion: |HKL Trading Demo j

Target Connection Type: |

Repart Destination:

Import | Cancel |

Select a Target Connection from the drop down field provided

Select a Report Destination folder from the drop down field provided.

In the event that you would like to create a new folder in which to place this report then click the
ANewO button

Type in a name for the folder and click OK

Click on Import.

=a =4 =A =4 =4

Pastel BIC will try and locate a Source Container in the selected connection that matches the one used
by the original report. You will be given the option of using this one if a match is found or creating a new
one. Where possible it is recommended that you use existing Source Containers. Your report should now
be available for use in the Report Manager.
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To Import areport using the Administrator Tool, perform the following steps:

T Open the Administrator tool.

] Software Sales {_DEMO)

File Edit Process View Change Setup  Uklity  Window  Help

=) @@g@l}}@ fdHEek@®

Options Customers : Drag a column header here to group by that column Run Reports b |
Categary ipti Balance R Balance F ISkl i  Report Manager
Elose Explorer ! " Administrataor
EEEEEEE—— 13,608.46 3.470.00 Feport Download Community
Tasks - Dealer A% G Consulkants 0.a0 0.00
P Digtributar Alliance 256000 2,560.00 Help

9 Drill down to and select the Connection from which the report will be drawing data.
1 Select the Tools menu
1 Select the "Import Report" function.

#] Pastel Business Intelligence Centre 2009 - [Administrator]
g File  Action WEEEN wWindow  Help

ﬁ =] @ Impark F!E|:u:lr't

Connection Driver Properties

Object ~ Froperties ‘
(ﬂ Enterprize Connection D
pﬁ Firebird/|nterBase(r) driver 1
ﬁMlchsuﬂ Remote Provider .
¥ Microsoft.Jet OLEDE. 4.0 for C5Y i:;””EC“D” Type D
m Microzoft.)et OLEDE.4.0 Provider
iﬁ MYOE ODEC Driver Connection M arme
¥ MYOB DDBC Driver 87 IRKL Trading Demo
iﬁﬁ myS AL ODBC 3.51 Driver dccess Database [mdb)
ﬂ?.'n ODBC Driver for Access | @APPPATHENREL Trading mdb
o RN —- User ID
1 You will be asked to locate the Pastel BIC export file (*.ALX or *.AL_).
1 Browse to the file and click Open
Select a Report Destination folder from the drop down field provided.
Y Inthe event that you would like to create a new folder in which to place this report then click the
ANewod button
T Type in a name for the folder and click OK
1 Select Import

Pastel BIC will try and locate a Source Container in the selected connection that matches the one
used by the original report. You will be given the option of using this one if a match is found or
creating a new one. Where possible, it is recommended that you use existing Source Containers.

Your report should now be available in the Report Manager.
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Automatically distribute BIC Reports on the Web or an Intranet

Did you know that you can automatically distribute any Pastel BIC report on the web or on an intranet. It
often happens that information rich reports, which could help your organisation, are sitting on someone®
desk i if only they could be easily distributed to the right people i effortlessly.

Herebs hoav it i s don

1. Open your Report Manager.

2. Select the report that you want to publish to an intranet/ internet.

®! pastel Business Intelligence Centre 2009 - [Report Manager]

ﬁ File Action Repaort Tools  Window  Help

G/EE B || >[em|ea|d]|sal 2 2F]
Object | Froperties lEDIumns] Filterxl Parametersl Sort Fields
(ﬂ Hnme Fepaort (D

1 Dashboard Reports |20

= !;l_emnnstratiu:un
e Copy of 5 ales Details 20

Feport Mame
|E|:||:|_I,I of Salez Detailz 2-0 [Demn]

..... [Dremno)

M anagement Pack D-2-0 [ Demo |

[#¥] 5 ales Details 2-0 [Dema) Description

|E'| Stock Fe-Order Levels 2-0 [Dema) |Sales values and gty per custamer, product, salespersor
[ Financial Reparts Template Storage Location
1 Inventary Reports |E:"~F';’-'-.STELEIE|"~ELISTDMHHEGISTHATIDNHT emplates,
—,I Purchases Reports Feport Template [Excel 97-2003 Template [*.xlt])
1 5alez Reports

|E|:||:|_I,I of Sales Details 2-0 [Dema]. Ik

Parameters on Second Sheet [

3. Select the check box to Show Advanced Properties of a report i it is at the bottom of the
properties tab window.

[ Show Advanced

4. Select the button to 6 R uAdd-i n s this will be listed in the properties window of the report.

Fun M acroz On Completion

Fiun &dd-Ins

| =
o

Generate Output File

Cloze Book on Completion r
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Selecttheo pt i Specity@ New Add-i n  F u n and seleai OK.

Select: Add-In Function

[Specifp a New Add-ln Function

k. Cancel |

A box will appear as follows

Choose Add-In Function

Select Add-n Librans: Function Description;

|.-’-\-.I|:heme:-: Add-n 1 j Mame: PublishSheet

Select Add-n Libram Maodule: Description : Facilitates the publishing of a 2
gheet in the repart to html and to a zpecified

|Intranet.-"|nternet Ingtegration Madule j locatian,

Select Add-n Eunction: dze When : You wizh to generate static

reportz for anintranet or inkernet

™ 4 PublizhSheet

k. Cancel

Select the Add-In Library, and Add-in Library Module as shown above. Select the Add in
Function followed by the OK button.

A box will pop up asking you to enter all the relevant details for distribution i see below
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| Apply

Fill in Example

| Y

MName
|F'ub|ish8heet - [(MODULE: PLFLUGA.C)

The name of the zheet to Publizh
|Piwat

A fully qualified path [with filename and extenzion) for the htm file
|'\'\rny$erver\intranet\repnrt&\ThisHepnrt.htm

=]

o ]

Cahcel |

This will include details about the name of the sheet to be published and a fully qualified path for
the HTML file. (with flename and extension)

8. When you have entered your details, select OK and you will see that a string has been added into

the i A d-ld n dax in the properties window of your report.

#} Pastel Business Intelligence Centre 2009

File Action Report Window Help

= Report Manager.

I fead Y 8 T e Y ]

Object |

(ﬂﬂome Feport Template [Excel 97-2003 Template [*.xlt)]
1 Dashbaard Reparts |Copy of Sales Details 2-0 [Demal.xk

_1 Demonstration

Copy of Sales Details 2-0 [De..
Management Pack D-2-0 [ D...
¥ 5 ales Details 2-0 [Demal
¥ stack Re-Drder Levels 2-0(D...

_I Financial Feports

I Irventomy Reports

1 Purchases Reparts

_l%5ales Reparts

9. QED (Quite Easily Done!)

Properties lCqumnsl Filters] Parameters] Sart Fields] Agaregate Filtersl

Parameters on Second Sheet v
Report Locked r
Shaw Distinct Bows r
|T0p Fows [Leave Blank for All Raws)

Automatically Format Firzt Sheet v
Hide the Source D ata in Report r
Pratect The Output Book r

Fun Macroz On Completion

Run Add-Inz

|PI.PI.UGA .C.PublishShest {Pivot , “nyserver~intran ..
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Auto e-mailing Pastel BIC reports

Did you know that you can automatically distribute any Pastel BIC report once it has been run, to a
distribution list of your choice? It often happens that information rich reports, which could help your
organisation, are sitting on someone® desk i if only they could be easily distributed to the right people i
effortlessly.

He r e 6 dtis domev

1. Open your Report Manager.

2. Select the report that you want to setup for e-mailing automatically once it has been run.

#) Pastel Business Intelligence Centre 2009 - [Report Manager]

ﬁ File Action Report Tools  Window  Help

I Demanstration

Bl

_____ Copy of Sales Details

kM anagement Pack D-2-0 [ Demo ]
[ 5 ales Details 2-0 [Dema)
|Z| Stock Re-Order Levelz 2-0 [Demo)

[ Financial Reports

1 Inventory Reports

I Purchases Feparts

1 Sales Reports

G|E(p[emv]-| »lealsMaas(al 9 $F
Object | Froperties lEDIumnsl Filtersl F'arametersl Sort Fields
(ﬂ HDFﬂE Repart [0
1 Dashboard Reparts |2|:|

Report Mame
|I:.:.p_|,| of Sales Details 2-0 [Demao)

Dezcription

|Sales values and gty per customer, product, salespersor

Template Storage Location
|E:'xF'f-'~STELEIEI'xI:LISTDM'\HEGISTHATIDN'\T emplatesh

Report Template [Excel 37-2003 Template [*.xlt])
|I:.:.p_|,| of Sales Details 2-0 [Dema).xlk

Parameters on Second Sheet [

3. Select the check box to Show Advanced Properties of a report i it is at the bottom of the
properties tab window.

[ Show Advanced

4. Select the button to 6 R uAdd-i n s this will be listed in the properties window of the report.
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Rurn Macros: On Completion

Run Add-Ins
Generate Output File

Cloze Book on Completion Il

L

5, Sel ect t h Speocify & New Addti on & u n and select OK.

1§ Select: Add-In Functicn

[Specify a Mew Add-In Function

] Ok, I Eancell

6. A box will appear as follows

Choosze Add-In Function -
- g =
Select Add-In Library: Function Description:
I.-’-‘-.In::heme:-: Addn1 ;I MHame: MailSMTP
Select Add-In Library Module: Descrption : Emails a file via SMTP
IEmaiIing Functions ;I Ilze when : You wizh to email a report on

completion.

Select Add-ln Function:
. 3 MailSHTP

] Cancel

Select the Add-In Library, and Add-in Library Module as shown above. Select the Add in
Function followed by the OK button.

7. A box will pop up asking you to enter all the relevant details for emailing i see below
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Fill in Defaults |

Fill in Example | -

M arme
|MaiISMTF' - [MODULE: PLPLUGAE]

SMTP Server
MySMTPSem 3
Todddress
|myfriend@asﬂ?ﬂasd9.cu. qaq

From Addreszs
| me@azd73azdd co.gqg

b ail Subject
'Y our Report

Mail Text
|F'Iease zee attached file.

v _~|

] | Cancel |

This will include details about your mail SMTP server which you must get from your mail

admi ni strator, as well as the o6fr omailadi@sses,tused addr e
a colon in between addresses. Ensure that when you give the report a name that you include the
i.xl s0 extension as well . S e available opdiamsvyn on t hi s wi nd

8. When you have entered your details, select OK and you will see that a string has been added into
the i A d-ld n dax in the properties window of your report.

9. Execute the report, and it will automatically be e-mailed to the selected recipients.
|

Run Add-Ins
|PI.PI.UGA E HMai11SHTEP{HwSHTPServ12 . mvfriend@s=972a=d9 . co.

Generate Output File

I
10. QED (Quite Easily Done!)
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Hiding and Showing BIC Reports

Why would you like to show or hide reports?
It is handy to be able to hide reports that do not need to be run separately, but only as union reports. This
will give your object window a neater look.

To hide areport:

1. Select the report in the Object window of the Report Manager, under Properties select
2. Show Advanced

3. Under the properties tab, select the option Report Hidden

4. Refresh your object window view by double clicking on Home at the top of the screen
5. Now the report will not show in your list of available reports

® Pastel Business Intelligence Centre 2009 - [Report Manager]

ﬁFiIe Action Report  Window Help

I e Y N e o W o )
Obijgct | Properties l Eolumns] Filters] Parameters] Sart Fields] B
(ﬂ Home Generate Output File

_1 Dashboard Reparts |

1 Demonztration

Cloze Book an Completi
IZIEDpy of Sales Details 2-0 [Dema) B RS (i L LA r

Management Pack D-2-0 [ Dema )
alez Detaily 2-0 [Denma)
E Stock Re-Order Levels 2-0 [Demo)

Clear Additional Ranges on Create and Link

Clear Ranges on Export

| Financial Reparts |

1 Irwentory Report
—Inwentory Reports Repaort Hidden -

[_1 Purchases Reports
|Z| Purchasze Master 2-0 [P2007) b ake Awvailable in Pastel Menu -
_1 Sales Reports

Syztem Module Clazsification
[¥] 5 ales Master 240 (P2007)

To show a hidden report
1. Select the Home object in Report Manager
2. Select Show Hidden Reports

(€] Pastel Business Intelligence Centre 2009 - [Report Manager]

ﬁ,’FiIe Action  Report BEEEN Window  Help

Unlack Excel
Switch Output Mode

2| 2lds=

Show System Yariables iy Location

(11 Dashboard Reparts ) ) TOMAREGISTRATION:
2 Demanstration Configure Inkernet Connection
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Refresh you object window by double clicking on Home at the top of the screen. You will now be able to
view your hidden reports

Please take note that access to make changes to a report will not be available on the reports which make
up a union report. These reports have a black arrow next to them in the object window. Access is
available to the reports with blue lines next to them.



S Softline PASTEL.

beyond accounting

Scheduling Pastel BIC Reports

Pastel BIC reports can be run unattended, from Operating System batch files or under the control of
external scheduling software (such as the Microsoft Windows Scheduler or the Microsoft SQL Server
Agent). This can be useful when you have certain reports that you need to run on a regular basis.

When reports are run unattended they are automatically closed on completion. Scheduled reports
must use the Generate Output Advanced report or the Retain Run Instances option to be useful. See
Advance Report Properties for more information.

Typically reports that are scheduled will have the Generate Output File property set so that the
unattended reports are saved to a specific location. Set this property under the Advanced options on
the Report Properties tab.

To generate the command to schedule a report run:

1. Open the Report Manager

2. Select the report you wish to generate a schedule command for

3. Click on the Schedule Icon [#].

4. If the report expects parameters then you will be prompted to enter these. Enter any necessary
parameters and click OK.

5. A message box will then appear that will display the syntax for the running the report. Additionally

this text will be placed on the windows clipboard so that it can be pasted into the application or
batch file that will be controlling it. An example is shown below.

Scheduling Command

\:) The scheduling cammand line Far the report has been copied ta the clipboard. Paste this command inta your scheduler to schedules the repart. The command is:

1

" \Pastel09\BICPartner2009, exe” -RIU20 -P{PARAM: DateH/PARAM: Date} 101 September 2003[_]Date -YPASLODEMO -WCHAPASTELDS,_DEMO

When reports are run unattended the information that is usually sent to the Process Monitor window is
redirected to a log file. You should review this log file to make sure that your reports are running as
expected. The log file is named Alchemex Pastel BIC Unattended.log and can be found in the Logs folder
which is a sub folder of the Pastel BIC Installation folder.

You can view this log file in a text editor application such as Notepad.

The file can also be opened directly from the Administrator Tool. To do this Open the Administrator Tool
and choose the Menu item Tools > Open Log File.

The application returns a process exit code for the scheduled report to indicate Success (0) or Failure (1)
allowing the calling process to check the result of a shelled report.
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Scheduling a Report using the Windows Scheduler

1. Select the report that you wish to schedule in the Report Manager.

2. Click on the Schedule Icon [£lon the toolbar or right click on the report and choose Generate
Scheduler Command.

3. If the report expects parameters then you will be prompted to enter these.

4. A message box will then appear that will display the syntax for running the report.

5. Additionally this text will be placed on the windows clipboard so that it can be pasted into the
scheduled task command field.

Reports that are Scheduled are closed on completion and therefore must use the Generate Output
Advanced report or the Retain Run Instances option to be useful. See Advance Report Properties for
more information.

Open the Windows Control panel and then open the Scheduled Tasks item.

From the menu choose File > New > Scheduled Task.

A new Scheduled Task will appear in the explorer window.

Rename the task with a meaningful name.

Select the new task

From the menu, choose File > Properties.

Place the cursor in the Run text box, right click and choose Paste.

The run command for the report will be copied from the clipboard into the Run box.
You can optionally enter a comment describing the scheduled report.

Leave the Start In box blank.

CoNoOA~LONE

In the Run As box enter the user name that should be used to run the report under (for domain user
accounts use the format domain_name\user_name) . The user name must be a valid account on the



