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Viewing the raw data before it's passed through to Excel

Did you know you can view the raw data of a report before it's passed through to Excel?
This can be very useful if you need to quickly check to see if you are getting the right
data from your container or that your filters and/or parameters are working correctly
without waiting for the data to render into Excel.

How to Switch the Output Mode to Screen (data view)

1. Open your Report Manager

2. Right click on Home and select “Switch Output Mode”
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3. Select the “Screen” mode and click OK
Select Report Data Output Mode |
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] Cancel

4. Now highlight the Report you are working on and run as normal
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5. Enter any Parameters the report might have and click OK
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6. The Data Output window will popup with the raw
data

Alchemex Data Output: Sales Details 2-0 (Demo) : [Report ID 4]
Data To Excel

Fiow CostPrice CugtomerCateq... | CustomerCode.. | CustomerMame CustSupplD Date

Description Dochlo «

Bo emian Grap.. CRN115

FRUIM-FRUNT. . [ FRUITY JOES FRUIOT 3
Durban TROTOT-TROT..  TROTTERSCC  TROTO1 il

1375

Durban KEMSOT-KEMS...  KEMS TAVERM  KEMSO 2841042002 B & Wholenuts - CRM115
Durban EROMNOT-BRO.. BROMMIES CC BROMO 251042002 Captain Vital Si..  CRM11
Durban KEMSO1-KEMS...  KEMS TAVERM  KEMSO 13410/2003 Ricky Liquors - ... CRM115
Durban ERONDT-BRO.. BROMMIES CC BRONO 1341072003 Ricky Liquors - ... CRAN115
Durban BRONO1-BRO.. BRONMIES CC BROMNO1 19410/2003 Rosy Blade Pe..  CRN115
Ciurban ERONOT-BRO..  BROMMIES CC BROMM 25M10/2002 “Woodidge Red.. CRN115
Durban KEMSOT-KEMS...  KEMS TAVERM  KEMSO 1841042002 Vardvile Health..  CRN115
Durban EOTTOI-BOTT... BOTTLE SHOF  BOTTO 01/09/2002 Crystal Puddle .. IND115<
Durban ALLSO-ALL S ALLSORTSS..  ALLSOM 2211272003 Archies Red Ap..  INV117Z
12 1.085.22 Durban FRUIDT-FRUNT...  FRUITY JOES FRUIOT 1341272003 Archies Red Ap.. | INV1171
13 1.085.22 Durban ALLSO-ALLS..  ALLSORTSS..  ALLSDY 07M12/2003 Archies Fed Ap.. | INV1171
14 1.085.22 Ciurban CINDO-CIMNDE... | CINDEES BAR CIMNDM 0E/A12/2002 Archies Red Ap.. | INV1171
15 1.085.22 Durban ALLSO-ALLS..  ALLSORTSS..  ALLSOM 02/12/2002 Archies Red Ap.. | INV1171
16 1.085.22 Durban FRUIODT-FRUIT...  FRUITY JOES FRUIOT 3041042002 Archies Red Ap..  INVITES
17 1.085.23 Durban ALLSO-ALL S ALLSORTSS..  ALLSOM 28M10/2003 Archies Red Ap..  INV1T16E
18 1.085.22 Durban FRUIDT-FRUNT...  FRUITY JOES FRUIOT 13410/2003 Archies Red Ap.. | INV1167
19 1.085.22 Durban ALLSO-ALLS..  ALLSORTSS..  ALLSD 06/ 0/2003 Archies Fed Ap.. | INV1167
20 1.085.22 Ciurban ALLSO-ALLS..  ALLSORTSS..  ALLSOM 07/09/2002 Archies Red Ap..  INV1T1EE
21 108.20 Durban HIGGOT-HIGGL.. | HIGGIMS THIM...  HIGGOT 02/11/2002 Archigs Red Che..  INV11ES
22 838.97 Durban JEMJOT-JENS J.. JERNS JAMS JEMJO 3040942002 Archies Red Pl INV11E7
23 23721 Durban DAYBOT-DAYE...  DAYBREAK CA.. DAYBO 1741042003 BigMaxDayBr..  INV116E
24 3532 Durban ERONDT-BRO..  BROMMIES CC BRONM 03/10/2003 Big Max Health ... INV1167
25 105.96 Durban BOBSO1-EOES... BOES UNCLE BOBSO 02/01/2004 Bohemian Grap... | INW1172
26 105.95 Durban BEOBS01-BOBS...  BOBS UNCLE BOBSOT 28M12/2002 Bohemian Grap..  INV1172
27 108.95 Durban TEAUOO-TEA 4. TEA4U[DEM .. TEAUOOD 2312/2002 Bohemian Grap..  IMV1172
28 105.98 Durban TROTON-TROT... TROTTERSCC  TROTOT 22112/2002 Bohemian Grap..  IMV1172
29 105.95 Durban MARADT-MAR..  MARANGOES MARAD 13412/2003 Bohemian Grap... | INV1171
a0 105.96 Durban TEAUOO-TEA 4. TEA4U[DEN .. TEAUOD 05/12/2003 Bohemian Grap... | INV1171
il 105.96 Durban CIMDOZ2-CINDY...  CINDYS DELI CINDD2 02M12/2003 EBohemian Grap... | INV1171
jol 105 R Tk e | RAARLAT RAAR BAARARIGAFS AR AT TR Tre) Blrharmizn [ran |M\r1zrl_/|
2

7. You can now easily go through the raw data, sorting fields by clicking on the field
headings.

Things to Keep in Mind

e When you open the Report Manager it defaults the Output mode to Excel every
time, regardless of the state you closed the Report Manager in

¢ In a networked environment of Alchemex, the Output mode you select will only
be affective on the PC it was set on
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